SOMERSET COUNTY VOCATIONAL BOARD OF EDUCATION

SOMERSET COUNTY VOCATIONAL & TECHNICAL SCHOOLS
14 Vogt Drive
Bridgewater, New Jersey 08807

Regular Meeting
December 19, 2011

Call to Order:

Mr. William Hyncik, Jr. called the meeting to order at 5:00 p.m. with the following members:
William Hyncik, Jr., President

William Dudeck, Vice President

Dr. Alan P. Braun

Theodore Smith

Dr. Kathleen Serafino, absent

Also Present:

Dr. Chrys Harttraft, Superintendent of Schools

Diane Strober, Assistant Superintendent for Business/Board Secretary

Diane Ziegler, High School Principal

Lisa Fittipaldi, Board Attorney

Others: Maria Johnson, Supervisor of Academics; Bob Campanella, Supervisor of Technology; Sharleen Leahey,
Communications Assistant; Carene Jegou, Administrative Assistant to the Superintendent; Patrick Pelliccia,
Supervisor of Curriculum and Instruction; Dr. Joseph Petrosino, Director of Pupil Services; Tammy Stouchko and
Scott Mihalick, SSP Architectural Group; Emma Rodelius, Student of the Month and family.

Adequate notice of this meeting has been provided specifying time and place.
Pledge of Allegiance

Approval of Minutes
On motion by Dr. Braun, seconded by Mr. Dudeck, the minutes of the Regular Meeting and Executive
Session held on November 21, 2011 were approved.

Correspondence
e None

Old or Unfinished Business

e  Student of the Month
Emma Rodelius, a sophomore in the Academy for Health and Medical Sciences was selected as the student
of the month for December. Emma serves as Treasurer of the Rotary Interact Club, vice president of the
newly formed American Red Cross Club, class officer for her grade and serves as a student ambassador for
the high school. In addition, she also played on the varsity soccer team this year. Emma volunteered her
time this summer at the Upper Raritan Watershed Association where she helped advocate for the protection
of our natural resources and also volunteered at the Clarence Dillon Public Library. After graduation,
Emma plans to attend college in New York City and pursue a career in business administration.

e CTE (shop) building tour postponed until January at which time Freeholder Liaison, Mark Caliguire, will
be available (date and time to be determined).
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Construction Projects — Update

e Auditorium Ceiling Replacement Project (SSP Architectural Group) — Scott Mihalick reported the
project will be completed by December 28, 2011. He also noted that one of the goals of this project
was to improve the performance of the HVAC units. The HVAC system was redesigned to maintain
an efficient temperature and not interfere or compete with the performance. Mr. Smith, Mrs. Strober
and Mr. Mihalick walked the auditorium prior to the meeting. The HVAC unit was on, the temperature
was comfortable and it was quiet.

e Building A Electrical Lighting Project (USA Architects) — Mrs. Strober reported the project is close to
completion.

Change Order — Auditorium Ceiling Replacement Project (SSP Architectural Group)
On recommendation of Dr. Braun, seconded by Mr. Dudeck and on roll call vote, the Board of Education
approved the following change order as it appears below.
Change Order No. 6, Add $3,165.63 — Michael Riesz and Co. will provide roof modifications on curb
flashing details as per the manufacturer.

Roll Call Yes No
Mr. Smith X

Dr. Braun X

Mr. Dudeck X

Mr. Hyncik X

Dr. Serafino absent

Change Order Building A Electrical Lighting Project (USA Architects)
On recommendation of Dr. Braun, seconded by Mr. Smith and on roll call vote, the Board of Education
approved the following change order as it appears below.
Change Order No. 1, Add $3,460.00 — TSUJ Corporation will provide and install additional electrical work
in the Commercial Art Classroom. Contractor will also provide and install additional electrical work in the
main switch gear room/boiler room. Contractor will further provide and install an automatic transfer switch.

Roll Call Yes No
Mr. Smith X

Dr. Braun X

Mr. Dudeck X

Mr. Hyncik X

Dr. Serafino absent

Audit Report (Suplee, Clooney & Company)

e  Mr. Swisher reported that the district’s audit of the financial report was in compliance with N.J.S.A.
18A:23-1 et seq.; the audit was completed and the CAFR was filed with the State Department of Education
and submitted to the board of education along with the synopsis and the audit report. He reported there
were no audit recommendations and therefore, no corrective action plan is necessary. Mr. Swisher reported
the fund balance remains at about 2% which is in compliance with law. The two audit recommendations
from the prior year’s audit were corrected. Mr. Swisher commented on the “good shape the books were in”
which Mrs. Strober noted was a direct result of the quality of work performed by the business office staff.

On recommendation of Dr. Braun, seconded by Mr. Smith and on roll call vote, the Board of Education
approved the 2010-11 school year audit and the Comprehensive Annual Financial Report (CAFR), as
prepared by the firm of Suplee, Clooney & Company. No correction action plan is required as there were
no audit recommendations.
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Roll Call Yes No
Mr. Smith X
Dr. Braun X
Mr. Dudeck X
Mr. Hyncik X
Dr. Serafino absent
Report of the Attorney

Ms. Fittipaldi reported that she is working with Somerset Medical Center to approve the affiliation
agreement. Somerset Medical Center is looking for the district to indemnify the hospital. She noted that
the district cannot get insurance coverage with an indemnification clause. She also shared that Somerset
Medical Center requires our students to be drug tested if they are involved in this program and that
currently, our students are not being drug tested. Ms. Fittipaldi will update the board as more information
becomes available.

Committee Reports

Board of School Estimate (Dr. Braun and Mr. Dudeck) - None

Curriculum/Grants (Mr. Smith) - None

NJSBA, Delegate, State Convention Legislative Committee (Mr. Dudeck) - None

SCSBA, Delegate (Mr. Dudeck) - None

SCESC, Representative (Mr. Smith) -The meeting was held last week where the superintendent of the
Somerset County Educational Services Commission reported that he had met with our superintendent to
further discuss the special education shared service initiative.

SCJIF, Commissioner (Dr. Braun) - Dr. Braun reported Mrs. Strober will attend the meeting on
Wednesday at which time the Somerset County Joint Insurance Fund will distribute the annual dividend
check.

Superintendent’s Report

On recommendation of Dr. Harttraft and motion by Dr. Braun, seconded by Mr. Dudeck and on roll call
vote, agenda items A through D as follows:

Employment of Full-Time Personnel — 2011-12 School Year

The Board of Education appointed Mr. Richard D’ Alessandro to the position of Entry Level Maintenance
Worker, (UPC# MNT-BO-MNT-NA-07), at a salary of $38,555.00 (base salary) plus $749.74 (boiler
operator license stipend) for a total salary of $39,304.74 (prorated), effective January 1, 2012.

The Board of Education also appointed Mr. Erick Bowers to the position of Alternative Education Child
Advocate, (UPC# ADV-HS-INST-FL-01), Step C-4 at a salary of $39,255.00 (prorated), effective January
1, 2012.

Employment of Part-Time Hourly Personnel — 2011-12 School Year
The Board of Education approved employment of the following part-time hourly personnel for the 2011-12
school year:

High School

Benjamin Pokrywa Cooperative Education Coordinator/ $10,000.00/year
Hazardous Occupations (12-month) (prorated)

TOPS

Karen Morlock Instructional Aide (10-month) $ 25.00/hour

(30 hours/week) (UPC#AID-HS-INST-FL-04)
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Revised Job Descriptions

The Board of Education approved the following revised job descriptions as they appear on Addendum #1.
Administrative Assistant to the Superintendent

Administrative Assistant to the Assistant Superintendent for Business/Board Secretary
Accountant/Bookkeeper (Payroll)

Salary Adjustments — 2011-12 School Year

The Board of Education approved salary adjustments, effective January 1, 2012 as follows:
Carene Jegou $72,674.63 (prorated)

Michelle Fresco $55,746.38 (prorated)

Michele Sartori $58,830.39 (prorated)

Roll Call Yes No
Mr. Smith X

Dr. Braun X

Mr. Dudeck X

Mr. Hyncik X

Dr. Serafino absent

On recommendation of Dr. Harttraft and motion by Dr. Braun, seconded by Mr. Smith and on roll call vote,
agenda items E and F as follows:

Field Trips

The Board of Education approved field trips for high school students as follows:

Date of Trip Class/Program Location Cost/Student Transportation
1/12, 2/9, 3/8, Science League Hillsborough H.S. $00.00/student paid Bd. of Ed.
4/12/12 Hillsborough, NJ

5/25/12 Academy 9" Museum of Natural History$17.50/student paid Bd. of Ed.

& 10" grades  New York City, NY

Professional Seminars/\WWorkshops

The Board of Education approved requests for district staff and Board of Education members to attend
professional seminars, workshops, etc. as they appear on Addendum #2.

Dr. Braun requested approval to attend the National School Boards convention which will be held in
Boston in March 2012. Dr. Harttraft and the board support such professional development. Information on
this convention will be provided to the board members when received.

Roll Call Yes No
Mr. Smith X

Dr. Braun X

Mr. Dudeck X

Mr. Hyncik X

Dr. Serafino absent

On recommendation of Dr. Harttraft and motion by Dr. Braun, seconded by Mr. Dudeck and on roll call
vote, agenda items G and H as follows:

Board Policies and Regulations — First Reading

The Board of Education approved the following board policies and regulations at this first reading as they
appear on Addendum #3.

5519/R5519 Dating Violence at School

6472 Tuition Assistance
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Revised Board Policies and Regulations — First Reading
The Board of Education approved the following revised board policies and regulations at this first reading
as they appear on Addendum #4.

0168 Recording Board Meetings

6424 Emergency Contracts

8505 School Nutrition

9180 School Volunteers

9181 Volunteer Athletic Coaches and Co-Curricular Activity Advisors/Assistants

Mr. Hyncik noted that 5519/R5519 Dating Violence at School policy and regulation is under review by the
board attorney and administration. Ms. Fittipaldi will provide the board with counsel on this policy and
regulation prior to the next board meeting.

Roll Call Yes No
Mr. Smith X

Dr. Braun X

Mr. Dudeck X

Mr. Hyncik X

Dr. Serafino absent

Acceptance of Funds

On recommendation of Dr. Harttraft and motion by Mr. Dudeck, seconded by Dr. Braun and on roll call

vote, the Board of Education adopted the following resolution: The governing body of the Somerset

County Vocational & Technical Schools at its December 19, 2011 meeting authorized acceptance of funds

for the following:

United Way of Northern NJ Twilight Program $18,000.00
(1/1/12-12/31/12)

Roll Call Yes No
Mr. Smith X

Dr. Braun X

Mr. Dudeck X

Mr. Hyncik X

Dr. Serafino absent

Superintendent’s Update

Harassment/Intimidation/Bullying Report— Dr. Harttraft reported that there are 30 total cases to date; 14
reported in December. With regard to the 14, one case was considered a conflict; two were undetermined
as the targets withdrew their claims; and 11 cases remained open.

Dr. Harttraft gave a brief update on some of the district-wide work we are engaged in. The focal points for
achieving the goals have to do with improving overall, the curriculum, school wide culture, and
communications at all levels. We are working on redefining roles and responsibilities and clarifying the
expectations for carrying out these responsibilities. Improvements are needed system wide in the areas of
communication and collaboration. Dr. Harttraft also expressed that given our budget situation we are
looking at opportunities to realign staff and provide better overall support systems, so that students are
better served. We are small enough to offer individualized programs but all adults need to collaborate more,
in order for students to be successful. She also discussed the required curriculum changes coming from
both the Federal and State government. All schools are charged with enhancing their curriculum and
aligning instruction to the new core standards. This is a challenge from a vocational stand point, because
we need to increase the rigor of our academics but not take away from, or diffuse our career educational
components. In general, the new core standards require less breadth and more depth of content knowledge
than the previous core curriculum content standards, which may require more time on task. It will require
us to jointly plan our classroom instruction, not just complement each other. From a vocational standpoint,
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Dr. Harttraft noted that we need to make sure the following occurs: coherent and rigorous content is
aligned to the core standards and relevant career and technical content, creation of a coordinated, non-
duplicative progression of courses that aligns with secondary and post-secondary education, immersion
opportunities between the core standards and career applications. In the future we are looking to: increase
thematic or cross content units, enhance opportunities for dual or concurrent enrollment so that college
credits can be gained and look for opportunities for change or ways to upgrade our career programs based
on employment needs in the state. Dr. Harttraft further discussed that at the January meeting the board will
hear about the school reform efforts specifically the student management plan and school culture/climate
improvement efforts. Dr. Harttraft also discussed the third goal of modifying the Alternative Education
program and determining ways to keep it as a viable option, despite severe budget cuts. In an effort to
bolster the program we have been focused on increasing the current staff to include a student advocate or
monitoring type position along with a part time instructional aide position, providing system supports
which enable the teachers to have common planning time so that project based or thematic units can
emerge, common planning time will also enable teachers to engage in a case management approach for
assessing emotional and social student needs, re-evaluating Individual Pupil Plans (IPPs) with an eye
toward better utilizing the program completion or Option B when and where possible, this will allow for
more flexibility in scheduling, providing smaller class sizes next year and possibly a separate facility or
wing, and looking at a modified block schedule similar to the Academy model, as an option. We are also
focused on increasing enrollment numbers so that our staffing remains consistent. A meeting with local
superintendents is planned for January. All of these efforts require a considerable amount of collaboration
and planning among all the supervisors, administrators and teachers. All have been very helpful in
contributing to and implementing the solutions.

Professional Development Update — Mr. Pelliccia reported that the state mandated training is now available
on the district website and that this online professional development effort is key to improving the teaching
and learning process in the various programs.

Submission of Bills

On motion by Dr. Braun, seconded by Mr. Dudeck and on roll call vote, the Board of Education approved
the bills list for December 2011 which is included in the board packet and will be attached to the regular
meeting minutes.

Fund 10 $1,232,314.98
Fund 20 $ 68,758.22
Fund 30 $ 164,992.05
Fund 60 $ 11,434.41
Fund 90 $ 280,909.41
Total $1,758,409.07
Roll Call Yes No
Mr. Smith X
Dr. Braun X
Mr. Dudeck X
Mr. Hyncik X
Dr. Serafino absent

New Business

None
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Report of the Assistant Superintendent for Business/Board Secretary

A. Reports A-148 and A-149
On motion by Dr. Braun, seconded by Mr. Smith and on roll call vote, the Board of Education adopted the
monthly financial statement reports for the Assistant Superintendent for Business/Board Secretary for the
month of November 2011 and the Treasurer of School Monies for the month of November 2011, after
review of the secretary’s monthly financial report (appropriations section), and upon consultation with the
appropriate district officials, to the best of our knowledge no major fund has been overextended in violation
to N.J.A.C. 6:20-2A.10(b) and that sufficient funds are available to meet the district’s financial obligations
for the remainder of the fiscal year. (Addendum #5)

Roll Call Yes No
Mr. Smith X

Dr. Braun X

Mr. Dudeck X

Mr. Hyncik X

Dr. Serafino absent

B. Award Purchases in Excess of Bid Threshold in Compliance with NJSA 18A:18A
On motion by Dr. Braun, seconded by Mr. Dudeck and on roll call vote, the Board of Education awarded

the following:
18A:18A-5a 6 Food Supplies  Sysco Food Services Not to Exceed $70,000.00
Roll Call Yes No
Mr. Smith X
Dr. Braun X
Mr. Dudeck X
Mr. Hyncik X
Dr. Serafino absent

On motion by Dr. Braun, seconded by Mr. Smith and on roll call vote, agenda items C through E as follows:

C. IRS Code Section 125 Plan
The Board of Education adopted IRS Code Section 125 Plan as it appears on Addendum #6 (as reviewed
by the board attorney).

D. Banking Institution
The Board of Education approved Fulton Bank of New Jersey as the banking institution to hold the
following account:
Flexible Spending Account (FSA) Account #1101035189

E. Check Signature Authorization
The Board of Education authorized the following to sign all checks and pay all bills from the following
account when properly audited:

Flexible Spending Account (FSA) #1101035189 Michelle Fresco, Treasurer of School Monies
Roll Call Yes No
Mr. Smith X
Dr. Braun X
Mr. Dudeck X
Mr. Hyncik X

Dr. Serafino absent
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F. Section 457(b) Deferred Compensation Plan
On motion by Dr. Braun, seconded by Mr. Smith and on roll call vote, the Board of Education approved the
Section 457(b) Deferred Compensation Plan (as reviewed by the board attorney).

Roll Call Yes No
Mr. Smith X

Dr. Braun X

Mr. Dudeck X

Mr. Hyncik X

Dr. Serafino absent

G. Medical and Prescription Drug Plan Renewal — January 1, 2012 through December 31, 2012
On motion by Dr. Braun, seconded by Mr. Dudeck and on roll call vote, the Board of Education approved
the renewals for medical and prescription drug plan programs both administered by Horizon Blue
Cross/Blue Shield of New Jersey for the January 1, 2012 through December 31, 2012 contract period.
Mrs. Strober noted there was an 8% increase from the prior year.

Roll Call Yes No
Mr. Smith X

Dr. Braun X

Mr. Dudeck X

Mr. Hyncik X

Dr. Serafino absent

January Meeting
The next regular meeting of the Somerset County Vocational Board of Education will be held:
January 23, 2012
5:00 p.m.
Somerset County Vocational & Technical Schools
14 Vogt Drive
Bridgewater, New Jersey 08807

Remarks from the Public
e None

Adjournment
On motion by Dr. Braun, seconded by Mr. Dudeck and passed, the meeting adjourned at 5:55 p.m.

Diane Strober
Assistant Superintendent for Business/Board Secretary
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ADMINISTRATIVE ASSISTANT TO THE ASSISTANT SUPERINTENDENT FOR BUSINESS/BOARD SECRETARY

QUALIFICATIONS:

1. Associate or Bachelor Degree or any equivalent combination of education, training and experience.

2. Minimum of three years business office experience.

3. Strong organizational and communication skills.

4. Knowledge and proficient use of computer software programs.

5. Such alternative to the above qualifications as the Board of Education may find appropriate and acceptable.

REPORTS TO: Assistant Superintendent for Business/Board Secretary or designee
SUPERVISES: No direct supervisory responsibilities.

JOB GOAL.: Under the direction of the Assistant Superintendent for Business/Board Secretary or Superintendent performs
varied complex and confidential duties relevant to the administration of the division.

PERFORMANCE RESPONSIBILITIES:
1. Understands the importance of confidentiality in processing all data.
2. Assists in preparing and proofing the Assistant Superintendent for Business/Board Secretary's section of the agenda for
Board of Education meetings (regular, closed, special, board of school estimate, reorganization).
3. Composes and distributes minutes of Board of Education meetings (regular, closed, special, board of school estimate,
reorganization). Ensures permanent minute book is complete and available for annual school district audit.
4. Assists in preparing Board of Education subcommittee meeting agendas and composes subcommittee meeting minutes.
5. Assists in preparing Board of School Estimate agenda, financial reports and minutes.
6. Assists in preparing annual Board of Education Reorganization agenda and minutes.
7. Performs the usual office routines:
a. Composes letters and prepares reports from notes, verbal instructions, or if a routine matter, without instruction.
b. Opens, screens and distributes business office mail.
c. Places and receives telephone calls utilizing proper telephone technique and records and directs messages in a courteous
and professional manner.
d. Maintains a schedule of appointments and makes arrangements for conferences and interviews for the Assistant
Superintendent for Business/Board Secretary.
e. Maintains an organized filing system.
8. Efficiently manages the day-to-day operations of the Business Office.
9. Registers Board of Education members and administrators for conventions, in-services and workshops.
10. Completes and maintains all district insurance coverage applications.
11. Submits insurance claims to the appropriate insurance company and maintains files on insurance claims.
12. Submits employee accident reports and medical bills to the workers' compensation insurance company and maintains files
on employee accidents.
13 Attends monthly Somerset County Joint Insurance Fund Safety Committee meetings and maintains information
distributed at meeting.
14. Insures annual Ethics Disclosure Statements are filed as required by law.
15. Annually prepares and advertises RFQs for professional services as required by law.
16. Assists with district copier purchases/leases and services.
17. Assists in bid document preparation and distribution.
18. Maintains Fund 30 capital and construction project binders.
19. Prepares and publishes legal notices.
20. Updates and maintains policy manual as required by law and as requested by the Board of Education and updates district
access.
21. Revises the Board of Education section on the district web site.
22. Handles applications for free and reduced price school lunches:
a. Revises and distributes applications and instructions to principal for participation in the child nutrition program.
b. Completes state contracts for Assistant Superintendent for Business/Board Secretary's review and signature.
c. Assists in student identification and income verification process.
d. Prepares information for state child nutrition audit.
e. Certifies monthly reimbursement of meal claims totaling approximately $40,000 annually.
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23. Gathers data for various state, federal or other reports as requested.
24. Assists Assistant Superintendent for Business/Board Secretary with the annual evaluation of office staff.
25. Attends all union negotiation meetings.
26. Maintains notes and documentation during negotiation process.
27. Liaison between unions, board attorney and Board of Education.
28. Prepares union contracts per directive from Board attorney.
29. Ensures that all purchasing procedures abide by state statutes and laws:
a. Business Registration certificate
b. Affirmative Action certificate
c. Pay to Play
d. State contract
e. Co-Op contract
30. Processes requisitions, generates purchase orders, and submits information to vendors.
31. Submits monthly vendor bid threshold expenditure list to the Board of Education.
32. Meets with CTE Coordinator to ensure all CTE grants are accurately maintained and have appropriate support
documentation on file, amounts agree with grant backup and properly posted to expense account.
33. Familiar with policies and rules of the school district, and must be capable of making decisions and handling
administrative details, as determined by the Assistant Superintendent for Business/Board Secretary.
34. Communicates appropriate and relevant information to administrators, instructional and support staff, parents and general
public.
35. Coordinates a wide variety of special projects initiated by the Assistant Superintendent for Business/Board Secretary.
36. Performs other tasks and assumes other responsibilities as may be assigned by the Assistant Superintendent for
Business/Board Secretary.

TERMS OF EMPLOYMENT: Twelve-month year. Salary, calendar and benefits to be established by the Board of
Education.

EVALUATION: Job performance will be evaluated annually in accordance with provisions of the Board of Education's
policy on Evaluation of Classified Personnel.
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JOB DESCRIPTION

Page 1 of 1
CATEGORY: NON INSTRUCTIONAL ADOPTED: January 23, 1989
SUPPORT Revised:
TITLE: ADMINISTRATIVE ASSISTANT TO SUPERINTENDENT NON CERTIFIED

QUALIFICATIONS:

1. College or business school diploma or any equivalent combination of education, training and experience.
2. At least five years of office and supervisory experience.

3. Ability to communicate with people.

4. Strong organizational skills.

5. Knowledge and proficient use of computer software programs

6. Knowledge of NJ Department of Education certification procedures.

7. Such alternatives to the above qualifications as the Board may find appropriate and acceptable.

REPORTS TO: Superintendent of Schools or designee
SUPERVISES: Office personnel in Superintendent’s office, and if need occurs all office personnel.

JOB GOAL: To assist the Superintendent substantially and effectively by relieving the Superintendent of paper work and
impedimenta so that the Superintendent may devote maximum attention to provide leadership in developing and maintaining the
best possible educational programs and services.

PERFORMANCE RESPONSIBILITIES:

1. Prepares together with the Superintendent and the Assistant Superintendent for Business/Board Secretary, an agenda for the
Board of Education meetings setting forth all known items of business to be considered.

2. Prepares all letters and contracts for items in the Board Agenda necessary for the signature of the Superintendent, Board
President and Board Secretary. Responsible for seeing that contracts are also signed and returned by appropriate parties for
necessary action.

3. Maintains a schedule of appointments and makes arrangements for conferences and interviews.

4. Registers Board of Education members and administrators for various conventions, meetings and events.

5. Initiates and maintains records on the certification of supervisory and instructional personnel (full-time, part-time, substitutes),
and follows to be sure certification is obtained, helping applicants in any way feasible. Also keeps records so that reminders are
sent to personnel whose certificates are about to expire, arranging for renewal.

6. Responsible for registering alternate route and traditional route teachers with the NJDOE Provisional Teacher Program.
Ensures all paperwork and requirements are completed and submitted within the required timelines.

7. Responsible for the preparation and submission of the NJDOE Certificated and Non-Certificated Staff Report.

8. Responsible for the preparation and submission of the Staff Member ID (SMID) and Staff Submission Data Records Report to
NJ Smart.

9. Acts as the district’s NJDOE Web User Administrator.

10. Meets with, distributes and collects paperwork, forms, etc. to newly hired personnel, i.e. health benefits, Federal Form 19,
W4, criminal history background check, employment contract, certification, etc.

11. Prepares forms and letters necessary for course reimbursement and lateral moves requested by personnel for approval of the
Superintendent and the Board of Education. Also checks transcripts, credits and salaries for course reimbursement and lateral
moves before presenting to the Superintendent for approval of payment.

12. Establishes and maintains appropriate personnel records for all personnel in the school district.

13. Allocates and supervises work of other employees of the Superintendent’s Office.

14. Is sensitive to classified and confidential matters discussed in the Superintendent’s Office and the need for discretion.

15. Prepares employment renewal notifications, employment contracts, etc.

16. Attends all Board of Education Meetings and when requested Special Board Meetings.

17. Assists the Superintendent and other staff members in compiling reports.

18. Diplomatically and tactfully deals with matters brought to the Superintendent’s Office.

19. Efficiently manages the day-to-day operation of the Superintendent’s Office.

20. Sorts and delivers all mail, both interoffice and postal, to appropriate staff on the school complex.

21. Performs such other tasks and assumes such other responsibilities as may be assigned by the Superintendent.

TERMS OF EMPLOYMENT: Twelve-month position. Salary, calendar and benefits to be established by the Board of
Education.

EVALUATION: Job performance will be evaluated annually in accordance with provisions of the Board’s policy on Evaluation
of Administrative Personnel.



TITLE: BOOKKEEPER/ACCOUNTANT (PAYROLL)
CATEGORY: NON INSTRUCTIONAL SUPPORT
ADOPTED: October 26, 1992, Revised: March 25, 1996
NON-CERTIFIED

QUALIFICATIONS:

1. Bachelors or Associate degree.

2. Minimum three years of experience with payroll and personnel related systems.

3. Such alternative to the above qualifications as the Board may find appropriate and acceptable.

REPORTS TO: Accountant or designee
SUPERVISES: No direct supervisory responsibilities.

JOB GOAL: Prepare payroll and all payroll related functions, maintain a modified accrual set of records on a GAAP
basis; properly classify expenditures.

PERFORMANCE RESPONSIBILITIES:

1. Prepares payroll in compliance with negotiated agreements and law.

2. Prepares all payroll related reports for transactions related to payroll (SUI, FICA, State, Federal payroll taxes, etc.)
3. Reconciles payroll and agency bank statements.

4. Completes and submits quarterly State pension reports.

5. Analyzes accounting transactions, organizes assigned work and develops sound work procedures and
recommends improvements.

6. Maintains payroll records and files.

7. Monitors 403(b) and 457 Plan document in collaboration with board approved vendors.

8 Verifies daily cafeteria money for deposit.

9. Provides payroll analysis and other related confidential information for negotiations.

10. Initiates bank transfers for payroll, agency and operating accounts.

11. Updates district folders with proper payroll related forms.

12. Maintains system to properly administer COBRA related payroll benefits and pension tiers as governed by
Federal and State laws in coordination with Administrative Secretary to the Superintendent.

13. Assists new and existing employees with payroll and pension matters through the State including online
services.

14. Ensures that all purchasing procedures (Business Registration Certificate, Affirmative Action, Pay to Play, State
Contract, and Co-op contract) abide by state statutes and laws.

15. Process requisitions, generates purchase orders, and submits information to vendors.

16. Submits monthly vendor bid threshold expenditure list to the Board of Education.

17. Performs other such tasks and assumes other such responsibilities as may be assigned by the School Business
Administrator/immediate supervisor.

TERMS OF EMPLOYMENT: Twelve-month year. Salary, calendar and benefits to be established by the Board of
Education.

EVALUATION: Job performance will be evaluated annually in accordance with provisions of the Board of
Education's policy on Evaluation of Classified Personnel.



PROFESSIONAL DEVELOPMENT REQUESTS
December BOARD MEETING

ADDENDUM #2

DATE(S) PARTICIPANTS REG. FEE EXPENSES WORKSHOP DESCRIPTION LOCATION
January 11, 2012 Joe Petrosino NA NA Vocational School Admission Freehold, NJ
Diane Ziegler Policies
January 19, 2012 Pat Pelliccia NA NA HSPA Test Coordinator Jamesburg, NJ
Training
January 24-24, Ben Pokrywa $185.00 65 miles= $20.15 OSHA Edison, NJ
2012
January 31, 2012 Ben Pokrywa $90.00 65 miles= $20.15 Federal Wage and Hour and Edison, NJ
Child Labor Laws
February 7-9, 2012 Ben Pokrywa $270.00 65 miles= $20.15 Designing and Implementing Edison, NJ
Student Training Program
February 15,2012 Ben Pokrywa $90.00 65 miles= $20.15 NJ Wage and Hour Child Edison, NJ
Labor Laws
March 6-8, 2012 Chrys Harttraft $450.00 Hotel-$525.80 Association for Career & Washington, DC

340 miles=$105.40
Parking-$22.00/day
M&I=$71.00/1day
$53.25/1%&last day

Technical Education (ACTE)
National Policy Seminar
And NJCCVTS Annual

Winter Meeting

*in workshop column indicates funding through grant monies




Addendum #3

POLICY GUIDE

PUPILS

5519/page 1 of 3

Dating Violence at School
Oct 11

M
[See POLICY ALERT No. 195]

5519 DATING VIOLENCE AT SCHOOL,

The Board of Education believes a safe and civil environment in school is
necessary for children to learn. A pupil who is a victim of dating violence suffers
academically and the pupil’s safety at school is jeopardized. Acts or incidents of
dating violence at school whether they are verbal, sexual, physical, or emotional

will not be tolerated and will be dealt with in accordance with the school’s pupil
code of conduct.

All school staff members (administrative staff, instructional staff, support staff,
and volunteers) shall take all reasonable measures to prevent acts or incidents of
dating violence at school involving a pupil. All acts or incidents of dating
violence at school shall be reported to the Principal or designee in accordance
with the provisions outlined in Regulation 5519. A verbal report shall be made to
the Principal or designee as soon as possible, but no later than the end of the
pupil’s school day when the staff member witnesses or learns of an act or incident
of dating violence at school. A written report regarding the act or incident shall
be submitted to the Principal or designee by the reporting staff member no later
than one day afier the act or incident occurred.

School staff members are required to report all acts or incidents of dating violence
at school they witness or upon receiving reliable information concerning acts or
incidents of dating violence at school. Acts or incidents may include, but are not
limited to: those characterized by physical, emotional, verbal, or sexual abuse;
digital or electronic acts or incidents of dating violence; and/or patterns of
behavior which are threatening or controlling.

The Board of Education, upon the recommendation of the Superintendent of
Schools, shall adopt the guidelines and procedures outlined in Regulation 5519
for responding to acts or incidents of dating violence at school. The protocols
outlined in Regulation 5519 have been established for any school staff member
who witnesses or learns of an act or incident of dating violence at school and for

school administrators to work with the victim and the aggressor of an act or
incident of dating violence,
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Dating violence statements and investigations shall be kept in files separate from
pupil academic and discipline records to prevent the inadvertent disclosure of
confidential information. Every act or incident of dating violence at school that is
reported shall be documented in an appropriate manner. This should include
statements, planning actions, and disciplinary measures as well as counseling and
other support resources that are offered and prescribed to the victim or aggressor,

School administrators shall implement discipline and remedial procedures to
address acts or incidents of dating violence at school consistent with the school’s
pupil code of conduct. The policies and procedures specific to acts or incidents of
dating violence at school shall be used to address the act or incident as well as
serve as remediation, intervention, education, and prevention for all individuals
involved. The responses shall be tiered with consideration given to the
seriousness and the number of previous occurrences of acts or incidents in which
both the victim and alleged aggressor have been involved.

Consequences may include, but are not limited to: admonishment, temporary
removal from the classroom, classroom or administrative detention, in-school
suspension, out-of-school suspension, reports to law enforcement, and/or
expulsion. Retaliation towards the victim of any act or incident of dating violence
shall be considered when administering consequences to the alleged aggressor
based on the severity of the act or incident.

Remediation/intervention may include, but is not limited to: parent conferences,
pupil counseling (all pupils involved in the act or incident), peer support groups,
corrective instruction or other relevant learning or service experiences, supportive
pupil interventions (Intervention and Referral Services - 1&RS), behavioral
management plans, and/or alternative placements.

A pattern of behaviors may be an important sign a pupil is involved in an
unhealthy or abusive dating relationship. The warming signs listed in Regulation
5519 shall educate the school community on the characteristics that a pupil in an
unhealthy or abusive relationship may exhibit. Many of these warning signs
make a connection to one pupil in the relationship asserting control and power
over the other. Recognizing one or more signs of teen dating violence plays an

important role in preventing, educating, and intervening in acts or incidents of
dating violence.
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The Board of Education shall make available to pupils and their families
information on safe, appropriate school, family, peer, and community resources
available to address dating violence.

The Board of Education shall incorporate age-appropriate dating violence
education in grades seven through twelve through the health education curriculum
in alignment with the New Jersey Core Curriculum Content Standards for
Comprehensive Health and Physical Education. The educational program shall
include, but is not limited to, a definition of dating violence, recognizing the
warning signs of dating violence, and the characteristics of healthy relationships.

Upon written request to the school Principal, a parent/legal guardian of a pupil
less than eighteen years of age shall be permitted, within a reasonable period of
time after the request is made, to examine the dating violence education
instruction materials developed by the school district.

Notice of Policy and Regulation 5519 shall appear in all district publications that
set forth the comprehensive rules, procedures, and standards of conduct for pupils
within the district and in any handbook.

N.J.S.A. 18A:35-4.23a.; 18A:37-33; 18A:37-34; 18A:37-35; 18A:37-37
New Jersey Department of Education Model Policy and Guidance for Incidents
Involving Dating Violence — September 2011

Adopted:
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M
[See POLICY ALERT No. 195]
R 5519 DATING VIOLENCE AT SCHOOL
A. Definitions
1. “At school” means in a classroom, or anywhere on school

property, school bus or school-related vehicle, at an official bus
stop, or at any school-sponsored activity or event whether or not it
1s on school grounds.

2. “Dating partner” means any person invelved in an intimate
association with another individual that is primarily characterized
by the expectation of affectionate involvement, whether casual,
serious, or long-term.

3. “Dating violence” means a pattern of behavior where one person
threatens to use, or actually uses physical, sexual, verbal, or
emotional abuse to control a dating partner.

B. Procedures for Reporting Acts or Incidents of Dating Violence

1. School staff members (administrative staff, instructional staff,
support staff, and volunteers) shall take all reasonable measures to
prevent acts or incidents of teen dating violence and are required to
report all acts or incidents of dating violence at school.

2. All acts or incidents of dating violence at school shall be reported
to the Principal or designee.

a. This report should be made verbally as soon as possible,
but no later than the end of the pupil’s school day when the
staff member witnesses or learns of an act or incident of
dating violence at school.

b. A written report regarding the act or incident of dating
violence at school should be submitted to the Principal or
designee by the reporting staff member no later than one
day after the staff member witnesses or learns of an act or
incident of dating violence at school.
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3. These acts or incidents may include, but are not limited to:

a. Witnessed or receipt of reliable information concerning
acts or incidents that are characterized by physical,
emotional, verbal, or sexual abuse;

b. Digital or electronic acts or incidents of dating violence;
and/or
c. Patterns of behavior which are threatening or controlling.

C. Guidelines/Protocols for Responding to At-School Acts or Incidents of
Dating Violence

1. Protocol for All School Staff Members - Any school staff member
who witnesses or learns of an act or incident of dating violence at
school shall take the following steps:

a. Separate the victim from the aggressor;
b. Speak with the victim and the aggressor separately;
c. Speak with witnesses or bystanders separately;

d. Verbally report the act or incident to the Principal or
designee no later than the end of the pupil’s school day;

e. Prepare and submit a written report of the act or incident to

the Principal or designee no later than one day after the act
or incident occurred; and

f. Monitor the interactions of the victim and the aggressor
with pupil safety being the priority.

2. Protocol for Administrators/Administrative Investigation — The
Principal or designee upon receiving a report of a dating violence
act or incident at school shall take the following steps:

a. Separate the victim from the aggressor, if applicable;

b. Meet separately with the victim and the alleged aggressor;
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Take written statements from the victim and alleged
aggressor,

Review the victim’s and alleged aggressor’s written
statements to ascertain an understanding of the act or
incident. The administrator may ask questions of either
individual for clarification;

Further investigate the act or incident by speaking with
bystanders/witnesses of the act or incident. All statements
obtained from bystanders/witnesses shall be written and
documented, when possible;

The school administrator may make a determination to
mvolve the school resource officer or law enforcement, if
appropriate;

Appropriate referrals should be made if after an assessment
by a school social worker, counselor, or psychologist
determines the victim’s or alleged aggressor’s mental
health has been placed at risk;

The Principal or designee shall contact the
parents/guardians of both the victim and the alleged
aggressor. The Principal or designee shall recommend a
meeting be held to discuss the act or incident; and

The Principal or designee will notify both parties in writing
of the outcome/determination of the investigation into the
act or incident of dating violence at school.

3. Protocol for Working with the Victim of an Act or Incident of
Dating Violence at School — The Principal or designee shall
implement the following procedures for dealing with victims of a
confirmed act or incident of dating violence at school:

a.

A pupil’s safety shall be the first priority in a dating
violence act or incident. Interaction between the victim and
the aggressor shall be avoided. The burden of any schedule

changes (classroom, bus, etc.) should be taken on by the
aggressor;
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A conference shall be held with the victim and their
parents/guardians;

Identify any means or actions that should be taken to
increase the victim’s safety and ability to learn in a safe and
civil school environment;

Alert the victim and their parents/guardians of school and
community based resources that may be appropriate,

including their right to file charges, if the act or incident
violated the law;

Monitor the victim’s safety as needed and assist the victim
with any plans needed for the school day and after-school
hours (hallway safety, coordination with parents/guardians
for ftransportation to and from school, etc.). The

administration may develop a safety plan if deemed
necessary,

The administration may develop a Stay-Away Agreement
between the victim and the aggressor if deemed necessary;

Encourage the victim to self-report any and all further acts
or incidents of dating violence that occur at school in

writing to the Principal or designee; and

Document all meetings and action plans that are discussed.

4. Protocol for Working with the Aggressor of an Act or Incident of
Dating Violence at School — The Principal or designee shall
implement the following procedures for dealing with the aggressor
of a confirmed act or incident of dating violence at school:

a.

Schedule a conference with the aggressor and their
parents/guardians;

Give the aggressor the opportunity to respond in a written
statement to the allegations and the outcome/determination
of an act or incident of dating violence at school,
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C. Alert the aggressor and their parents/guardians to both
school and community-based support and counseling
resources that are available;

d. Identify and implement counseling, intervention, and
disciplinary methods that are consistent with school policy
for acts or incidents of this nature;

e. Review the seriousness of any type of retaliation (verbal,
emotional, physical, sexual, electronic/digital) toward the
victim who reported the act or incident of dating violence.
Address that consequences will be issued consistent with
the school’s pupil code of conduct and procedures for any
type of retaliation or intimidation toward the victim; and

f. Document all meetings and action plans that are discussed.

5. Protocol for the Documentation and Reporting of an Act or
Incident of Dating Violence at School - School districts shall
implement the following procedures for documenting and
reporting acts or incidents of dating violence that occur at school:

a. Dating violence statements and investigations shall be kept
in files separate from pupil academic and discipline records
to prevent the inadvertent disclosure of confidential
information.

b. Every act or incident of dating violence at school that is
reported shall be documented in an appropriate manner.
This documentation shall include all written statements,
planning actions, consequences, and disciplinary measures
as well as counseling and other support resources that were
offered, prescribed, and/or provided to the victim or the
ageressor.

D. Discipline Procedures Specific to At School Acts or Incidents of Dating
Violence

1. The Board of Education requires its school administrators to
implement discipline and remedial procedures to address acts or
incidents of dating violence at school that are consistent with the
school’s pupil code of conduct.
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2. The policies and procedures specific to acts or incidents of dating
violence at school should be used to address the act or incident as
well as serve as remediation, intervention, education, and
prevention for all individuals involved.

3. The responses shall be tiered with consideration given to the
seriousness and number of previous occurrences of acts or
incidents in which both the victim and alleged aggressor have been

involved.
4, Consequences may include, but are not limited to, the following:
a. Admonishment;
b. Temporary removal from the classroom;
C. Classroom or administrative detention;
d. In-school suspension;
e. Out-of-school suspension;
f. Reports to law enforcement; and

g. Expulsion.

5. Retaliation toward the victim of any act or incident of dating
violence shall be considered when administering consequences to
the aggressor based on the severity of the act or incident.

6. Remedial procedures/interventions may include, but are not limited
to, the following:

a. Parent conferences;

b. Pupil counseling (all pupils involved in the act or incident);

c. Peer support group;

d. Correfztive instruction or other relevant learning or service
experiences;
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e. Supportive pupil intervention (Intervention and Referral
Services - I&RS);

f. Behavioral management plan; and
g. Alternative placements.
E. Warning Signs of Dating Violence

1. A pattern of behaviors may be an important sign that a pupil is
involved in an unhealthy or abusive dating relationship. Many
warning signs make a connection to one pupil in the relationship
asserting control and power over the other. Recognizing one or
more signs of teen dating violence plays an important role in
preventing, educating, and intervening in acts or incidents of
dating violence.

2. The warning signs listed below are to educate the school
community on the characteristics a pupil in an unhealthy or
abusive relationship might exhibit. Warning signs may include,
but are not limited to, the following:

a. Name-calling and putdowns - Does one pupil in the
relationship use name-calling or putdowns to belittle or
intimidate the other pupil?

b. Extreme jealousy - Does one pupil in the relationship
appear jealous when the other talks with peers?

c. Making excuses - Does one pupil in the relationship make
excuses for the other?

d. Canceling or changing plans - Does one pupil cancel plans
often, and at the last minute? Do the reasons make sense or
sound untrue?

€. Monitoring - Does one pupil call, text, or check up on the

other pupil constantly? Does one pupil demand to know
the other’s whereabouts or plans?
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f. Uncontrolled anger — Does one of the pupils in the
relationship lose his or her temper or throw and break
things in anger?

2. Isolation - Has one pupil in the relationship given up
spending time with family and friends? Has the pupil
stopped participating in activities that were once very
important?

h. Dramatic changes - Has the appearance of the pupil in the
relationships changed? Has the pupil in the relationship
lost or gained weight? Does the pupil seem depressed?

1. Injuries - Does the pupil in the relationship have
unexplained injuries? Does the pupil give explanations that
seem untrue?

J- Quick Progression - Did the pupil’s relationship get serious
very quickly?
F. The Principal or designee will provide to the parents/guardians of a victim

or aggressor information on safe, appropriate school, family, peer, and
community resources available to address dating violence.

Adopted:

- ® Copyright 2011« Strauss Esmay Associates, LLP + 1888 Hinds Road » Suite 1+ Toms River, NJ 08753-8198 » 732-255-1500




POLICY GUIDE

FINANCES
6472/page 1 of 1
Tuition Assistance
Nov 11

[See POLICY ALERT No. 195]

6472 TUITION ASSISTANCE

The Board of Education recognizes the importance of advanced educational
experience, coursework, and degrees for employees. The Board of Education
may provide tuition assistance to an employee in accordance with contract
provisions in a collective bargaining agreement, an individual employment

contract, or as per any other employment agreement or contract approved by the
Board.

In accordance with the provisions of N.J.S.A. 18A:6-8.5, in order for the Board of
Education to provide tuition assistance to an employee for coursework taken at an
institution of higher education or additional compensation upon the acquisition of
additional academic credits or completion of a degree program at an institution of
higher education. The institution shall be a duly authorized institution of higher
education as defined in Section 3 of P.1.1986, ¢.87 (C.18A:3-15.3).

The employee shall be required to obtain approval from the Superintendent of
Schools prior o enrollment in any course for which tuition assistance is sought.
In the event the Superintendent denies the approval, the employee may appeal the
denial to the Board of Education. In the case of tuition assistance for the

Superintendent of Schools, the approval shall be obtained from the Board of
Education.

In accordance with the provisions of N.J.S.A. 18A:6-8.5.c., tuition assistance or
additional compensation shall be provided only for a course or degree related to
the employee's current or future job responsibilities.

Nothing in N.J.S.A. 18A:6-8.5 shall be construed to limit the authority of the
Board to establish more stringent requirements for the provision of tuition
assistance or additional compensation. The provisions of this Policy and N.J.S.A.
18A:6-8.5 shall not be deemed to impair an obligation set forth in a collective

negotiations agreement or an individual contract of employment in effect on
May 6, 2010.

N.ILS.A. 18A:6-8.5

Adopted:
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[See POLICY ALERT Nos. 111, 128, 170 and 195]

0168 RECORDING BOARD MEETINGS

The Board of Education directs the creation and maintenance of an official record
of the formal proceedings of the Board and will permit the unofficial recording of
Board meetings in accordance with this bylaw.

Minutes

The Board shall keep reasonably comprehensible minutes of all its meetings
showing the time and place, the members present, the subject considered, the
actions taken, the vote of each member, information sufficient to explain the

actions taken, and any other information required to be shown in the minutes by
law.

Minutes of public meetings shall be public records signed by the Board Secretary

and filed in the Board Secretary's office in a minute book as the permanent record
of the acts of this Board.

Minutes of executive meetings shall be filed in the Board Secretary's office in a
place separate from the minute book until the time, if any, when the proceedings

may be made public. At that time, the minutes shall be public records and shall
be filed in the regular minute book.

The Board Secretary shall provide each Board member with a copy of the
minutes aotater-than before nextresuls ard-meetine
prior to Board approval.

& ' .
oLy B
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[and Executive Session] - f/f

admunistrative aid in the-prepafation of minute&,/fhe recording shall be

ouly one of the€ followirg op ions: /

ot Teast forty-five days) or until either

 summary 917 very Bedy approved as minutes, whichever is

longer, af Penly if permission is grarfied by the

cw dersey Departmyt of State i Axchives and Recordf anagement.

AlXguch recordings Will\ae erased or destroyed inompliance with laws and rules
Or ths A g

e record stibjet matter, vote, or Board

action on on. The district will notify the

New Jersey Divi 3
pe?'r{gon tha be destroyetl jf'the recording includes. subject matter
in Htigation, ¢t the\{istrict will not requeft permission to destroy suck recording if
i{;‘ subjecy/matter is M litigation. " '

7 /t

‘permanently preed 'ds a governmental Psgord in accordance with the
Opgti Public Records Act. \

geording by tlﬁ’uij)

A Any member of thépublic may record the proceedings of a public meeting of
he—Board provided the audio or video recording process complies with
reasonable guidelines as outlined in this Bylaw. These guidelines are adopted
to ensure the recording of the public meeting in—a-manner—that does not
interrupt the proceedings, inhibit the conduct of the meeting, or distract Board

members or other observers present at the meeting.

N SRR

The Board will permit the use of audio video recording devices tape-recorder(s);

i i p i only when notice of such
intended use has been given to the Board Secretary days in
advance of the meeting. The Board Secretary or designee shall review the
video recording guidelines with the person requesting to video record. Prior
ntotice is not required to audio record a meeting,
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All audio and video recording devices shall be silent in operation, inoffensive,
and unobtrusive. Any video recording device must be located and operated

{c a Q 1 = f1ma d
from Ne-more-than eaiera(s)-may-be-in-use-at-any-time,and

any-camera-rnust-be-operated-inan inconspicuous locations in the meeting room

as determined by the presiding officer of the meeting. Prior to the meeting,
the presiding officer will determine the location of each recording device so
the video recording device can video record the meeting with an
unobstructed view. The presiding officer may permit a person wanting to
video record the meeting using a small hand-held video recording device to
sit with their video recording device in the public seating area of the meeting
room provided the person recording and/or the recording device is not
distracting or obtrusive to the meeting. A person that wants to audio record
a public meeting shall sit with their audio recording device in the public
seating area of the meeting room and shall not be distracting or obtrusive to
the meeting. Additional lighting shall not be used unless approved by the
presiding officer prior to the meeting, All recording devices must be battery
operated, as the district cannot guarantee convenijent availability or location
of electric outlets in the meeting room.

The presiding officer shall determine when the number of video recording
devices or if an audio or video any recording device interferes with the conduct
of a Board meeting and may order that an interfering device be removed or
relocated. The presiding officer may also limit the number of video
recording devices if he/she determines the number and positioning of the
video recording devices will be an unnecessary intrusion to the meeting. In
this event, preference will be given based on the order in which prior notice
requesting to record the meeting was provided to the Board Secretary.

Any person who video records a public meeting in accordance with the
provisions of this Policy shall provide the Board the opportunity to obtain a
copy of the recording at the Board’s expense, but the Board shall have no
power to edit or abridge the original recording.
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N.J.S.A.10:4-14
Adopted:
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[See POLICY ALERT Nos. 181 and 195]

6424 EMERGENCY CONTRACTS

Any contract may be negotiated or awarded for a Board of Education without
public advertising for bids and bidding notwithstanding that the contract price will
exceed the bid threshold when an emergency affecting the health or safety of

occupants of school property requires the immediate delivery of goods or the
performance of services.

An actual or imminent emergency must exist requiring the immediate
delivery of the goods or the performance of the service. Emergency contracts
may not be used unless the need for the goods or services could not have been
reasonably foreseen or the need for such goods or services has arisen
notwithstanding a good faith effort on the school district to plan for the
purchase of any goods or services required by the school district. Under no

circumstance shall emergency purchasing procedures be used to enter into a
multi-year contract.

If' the School Business Administrator/Board Secretary is satisfied that an
emergency exists, he/she shall be authorized to award a contract or contracts for

such purposes as may be necessary to respond to the emergent needs pursuant to
the provisions of N.J.S.A. 18A:18A-7 et seq.

If conditions permit, the School Business Administrator/Board Secretary shall
seek quotations from more than one source. If the expenditures are expected to be
in excess of the bid threshold, the School Business Administrator/Board Secretary
shall attempt to obtain no fewer than three quotations.

As soon as possible, but within three days of declaring the emergency, the
Superintendent of Schools shall notify the Executive County Superintendent

of the nature of the emergency and the estimated need for goods or services
necessary to respond to it,

When  emergency conditions have eased, the School Business
Administrator/Board Secretary shall utilize the regular purchasing system to
obtain estimates from suppliers, vendors, and contractors for materials and/or
services that will eliminate the circumstances that created the €mergency.
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The School Business Administrator/Board Secretary shall prepare and submit a
final report to the Board on every occasion an emergency contract is negotiated or
awarded in accordance with the provisions of N.J.S.A. 18A:18A-7.

N.J.S.A. 18A:18A-7
N.J.A.C. 5:34-6.1

Adopted:
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M
[See POLICY ALERT Nos. 174 and 195]

8505 SCHOOL NUTRITION

The Board of Education recognizes child and adolescent obesity has reached
epidemic levels in the United States and that poor diet combined with the lack of
physical activity negatively impacts on pupils’ health and their ability and
motivation to learn. The Board is committed to: providing pupils with healthy
and nutritious foods; encouraging the consumption of fresh fruits and vegetables,
fat-free or low-fat (1%) milk and whole grains; supporting healthy eating
through nutrition education; encouraging pupils to select and consume all

components of the school meal; and providing pupils with the opportunity to
engage in daily physical activity.

All reimbursable meals shall meet Federal nutrient standards as required by the
U.S. Department of Agriculture Child Nutrition Program regulations. All items

served as part of an After School Snack Program shall meet the standards as
outlined within this Policy.

The following items may not be served, sold, or given out as free promotion
anywhere on school property at anytime before the end of the school day:

1. Foods of minimal putritional value (FMNV) as defined by U.S.
Department of Agriculture regulations;

2. All food and beverage items listing sugar, in any form, as the first
mgredient; and

3. All forms of candy.

Schools shall reduce the purchase of any products containing trans fats. Federal
labeling of trans fats on all food products is required by January 1, 2006.

All snack and beverage items sold or served anywhere on schoo! property during
the school day, including items sold in a la carte lines, vending machines, snack
bars, school stores, and fundraisers, or served in the reimbursable After School
Snack Program, shall meet the following standards:

1. Based on manufacturers nutritional data or nutrient facts labels:
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School Nutrition
a. No more than eight grams of total fat per serving, with the
exception of nuts and seeds.
b. No more than two grams of saturated fat per serving.
2. All beverages shall not exceed 12 ounces, with the following
exceptions:
a. Water.

b. Milk eentaining 2% erless-fat.

Schools shall make potable water available to children at no charge in the
place where lunch meals are served during the meal service. Schools may
offer water pitchers with cups on tables and/or make potable water available
for pupils to fill their own cups or water bottles by means of a water faucet or
water fountain that is available without restriction in or near the location
meals are served. A faucet or fountain outside the cafeteria is acceptable as

long as pupils can request and receive permission to access the faucet or
fountain.

Schools may not serve any whole milk or any reduced fat milk (2%). Schools
may only serve fat-free milk, low-fat (1%) milk, fat free or low fat lactose
reduced/lactose free milk, fat-free or low-fat buttermilk, or acidified milk or
fat-free or low-fat acidified milk, Schools must offer at least two choices of
these milks. These approved milk products may be either white or flavored
milk varieties. All milk products must be pasteurized fluid milk that meets

the State and local standards, as currently required in 7 CFR Part
210.10(m)(1)(ii).

In elementary schools, 100% of all beverages offered shall be milk, water, or
100% fruit or vegetable juices.

In middle and high schools, at least 60% of all beverages offered, other than milk
and water, shall be 100% fruit or vegetable juices. No more than 40% of all ice
cream/frozen desserts shall be allowed to exceed the standards in this Policy for
sugar, fat, and saturated fat.
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OPERATIONS
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School Nutrition

Food and beverages scrved during special school celebrations or during
curriculum related activities shall be exempt from this Policy, with the exception
of foods of minimal nutritional value as defined by USDA regulations.

This Policy does not apply to: medically authorized special needs diets pursuant
to 7 CFR Part 210; school nurses using FMNVs during the course of providing
health care to individual pupils; or special needs pupils whose Individualized
Education Plan (IEP) indicates their use for behavior modification.

Adequate time shall be allowed for pupil meal service and consumption. The
school district shall provide a pleasant dining environment for pupils, and schools

shall attempt to schedule physical education or recess before lunch whenever
possible.

The school district’s curriculum shall incorporate nutrition education and physical

activity consistent with the New J ersey Department of Education Core
Curniculum Standards.

The Board of Education is committed to promoting this School Nutrition Policy
with all food service personnel, teachers, nurses, coaches, and other school
administrative staff so they have the skills needed to implement this Policy and
promote healthy eating practices. The Board will work toward expanding

awareness about this Policy among pupils, parent(s) or legal guardian(s), teachers,
and the community at large.

NJ.A.C. 2:36-1.7(a); 2:36-1.7(b)

Adopted:
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Mar 87

Nov1l

[See POLICY ALERT Nos. 79, 106 and 195] .

9180 SCHOOL VOLUNTEERS

The Board of Education recognizes that the services of cormmunity volunteers can
enrich the educational program, assist teaching staff members in the performance
of their duties, and enhance the relationship between the school district and the
community. The Board authorizes dircets—the-institution-of a program for the
utilization of volunteer services in grades— throush the
school(s) of the school district.

[Options — Select One Option Below:

A unpaid '

) An unpaid volunteer, as defined below, shall be required to complete

" a criminal history record check. The Board of Education shall
reimburse the volunteer for the cost of the criminal history record
check in accordance with the provisions of N.J.S.A. 18A:6-7.2,

For the purpose of this Policy, a “volunteer” is a person who is not
paid by the Board of Education, who assists with classroom or other
school activities under the direct supervision of an appropriately
certified or licensed school district employee, and provides assistance
for school activities oq‘"_a‘j;r}gggxlar basis” throughout the school year.

o

- ~
For the purposﬂ;qf»t‘is Policy, “regular basis” means volunteering
services moreAl Yan Zg= occagions during a school year.

3 , é{? ;{/ , .
For the pu(i- pse of this Policy, a “volunteer” is not a person who is
invited intt. a\.school and-provides occasional assistance for school
activities, chaperones class trip, or assists with classroom or other

school activities lessthan _é?_ (same as above) occasions during the
school year. ’ ]

f /
| /
i
1“'&\ /
N
= e
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4, Volunteers shall respect the individuality, dignity, and worth of

each child,
5. Volunteers are not permitted access to pupil records;
6. Volunteers should exercise discretion in discussing their school

activities with others in the community and must maintain

confidential any information that if disclosed would violate
Federal and State laws;

7. Volunteers may consult with the Principal regarding their duties
and responsibilities; and

8. Volunteers shall receive no financial remuneration from the Board.

N.JS.A. 18A:6-7.1; 18A:6-7.2

Adopted:
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The Superintendent or designee shall determine if a person meets or

will meet the requirements to be a “volunteer” for the purpose of this
Policy.

A volunteer mmst be approved by the Board upon the
recommendation of the Superintendent.|

The Principal or designee shall be responsible for the
recruitment and screening of volunteers, may delegate the assignment of
volunteers to specific tasks, and must submit their names for Board approval.

Volunteers must be persons of known character, responsibility, and integrity

L AN

Neither the Superintendent nor any Principal shall be obligated to utilize the

proficred services of a volunteer whose abilities or interests do mot serve the
needs of pupils.

Optional

_ Optional

[and must reside in the

et o o oy

volumteers: Each school volunteer shall b
tules of conduct.}

' ) o

e givn a copy of

at=¥a £

this Ppolicy and the

The following guidelines shall govern the service of schoo!l volunteers:

1. Volunteers may serve only under the direction and supervision of
an appropriately certified or licensed teaching staff member;

2. Volunteers should clearly understand their duties and
responsibilities and perform no service outside those duties;

3. Volunteers serve only in a support capacity; only appropriately
certified or licensed teaching staff members are responsible for
educational plamming and decisions and the teaching of new
concepts;
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COMMUNITY

POLICY GUIDE

Volunteer Athletic Coaches and Co-Curricular
Activity Advisors/Assistants

Jun 02

Nov 11

[See POLICY ALERT Nos. 161 and 195]

9181 VOLUNTEER ATHLETIC COACHES AND CO-CURRICULAR
ACTIVITY ADVISORS/ASSISTANTS

The Board of Education recognizes the services of volunteer athletic coaches and
co-curricular activity advisors/assistants bring unique skills to the district,
enrich the athletic and co-curricular program, assist district>s coaching and co-
curricular staff members in the performance of their duties, and enhance the
relationship between the school district and the community. Therefore, tThe
Board authorizes direets a program for the utilization of volunteer athletic
coaches and co-curricular activity advisors/assistants in the district ifrgrades

thirairah
L =i

For the purposes of this Policy, “volunteer athletic coach and co-curricular
activity advisor/assistant” is a person who is not paid by the Board of
Education, assisting under the direct supervision of an appropriately
certified or licensed school district employee, and provides assistance for the
school activity.

The PNW‘A will-be responsible for the recruitment and screcning of
volunteer athletic coaches and co-curricular activity advisors/assistants and
thei: assignment. The district is not obligated to utilize the proffered services of a
volunteer athletie-eonch whose abilities or interests do not serve the needs of the
school district as determined by the Superintendent.

These Coaching volunteers must be persons of known character, responsibility,
and integrity and must be recommended by the Superintendent and approved by
the Board of Education prior to assuming any coaching responsibilities.

The PV "’P"G'& will prepare and promulgate rules of conduct for volunteer
ati.iclic coaches and volunteer co-curricular activity advisors/assistants. Each
voiunteer athletic coach and co-curricular activity advisor/assistant will be

given a copy of this Ppolicy and-the rules-ofconduet.
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Volunteer Athletic Coaches and Co-Curricular
Activity Advisors/Assistants

The Tollowing guidelines shall govern the service of a volunteer athletic coach
an . volunteer co-curricular activity advisor/assistant:

1.

Volunteer athletic coaches and volunteer co-curricular activity
advisors/assistants may serve only under the direction and
immediate supervision of a head and/or assistant coach or activity
advisor or assistant employed by the Board;

Volunteer athletic coaches and volunteer co-curricular activity
advisors/assistants must clearly understand their duties and
responsibilities and perform no services outside those duties;

Volunteer athletic coaches and volunteer co-curricular activity
advisors/assistants serve only in a support capacity and only head
or assistant coaches or activity advisors or assistants employed
by the Board are responsible for the supervision and instruction
provided to pupils participating in the athletic programs or co-
curricular activities;

Volunteer athletic coaches and volunteer co-curricular activity
advisors/assistants shall respect the individuality, dignity and
worth of cach pupil;

Volunteer athletic coaches and volunteer co-curricular activity
advisors/assistants are not permitted access to pupil records;

Volunteer athletic coaches and volunteer eo-curricular activity
wdvisors/ussistants must exercise discretion in disclosing any
confidential pupil matters the coach or activity advisor or
assistant employed by the Board becomes aware of as a result of
their velunteer responsibilities;

Volunteer athletic coaches must consult with the PRt A
regarding ary matters or questions regarding their duties and
responsibiiilies; :

Volunteer co-curriculark activity advisors/assistants must
comsult with the __pniagad . regarding any matters or
questions regarding their duties and responsibilities;

© Copyright 2011
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COMMUNITY

POLICY GUIDE

Volunteer Athletic Coaches and Co-Curricular
Activity Advisors/Assistants

98.  Volunteers =thletic coaches and co-curricular activity

advisors/assistants shall receive no financial remuneration from
the Board; and

{Opﬂe&al—ﬁcem—ﬂw—Beﬁd—er—fmm—anffsmmq;

109.  Volunteer athletic coaches; and volunteer co-curricular activity
advisors/assistants may be immediately relieved of their volunteer
responsibilitics, with or without cause, by the Superintendent with
such action to be recommended to the Board by the Superintendent
at the next Board Meeting following relief of duties.

[Optional

All school volunteers ~tiiletic coaches and co-curricular activity

advisors/assist2nts must b« > an-approved:

Choose one or more of the {»!lowing:
ﬂ possess a New J ersey substitute teacher eertifieate credential;

obtain a cCriminal »istory record background check and-Sngerprinted to
Le reimbursed by t! . 3oard at-volunteer’s-expense;

@ sSign a waiver for workers’ compensation if required by the school
district’s insurance company;

pProvide documentation that a Mantoux test has been administered; and

Other.

- ]

The-Superir fendent-shall-renortannually-to-the-Board-on-the-numberof velunteer
coaches—ser uio inthe-distri 5-the-duties-performed-by-volunteer coaches and-the
number-of volunteerhowrss-rved: by schoolathletic program:

N.JS.A 18A:G-7.15 18A:6-7.2

Adopted:
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---ASSETS ---
101 Cash in bank
121 Tax levy receivable

Accounts receivable:

13X Interfund
141 Intergovernmental - State
143 Intergovernmental - Other

---RESOURCES ---

301 Estimated Revenues
302 Less Revenues

Total assets and resources

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
General Fund - Fund 10 (including 16, 17 & 18)
Interim Balance Sheet
For 5 Month Period Ending 11/30/2011

ASSETS AND RESOURCES

$858,703.99
$7,421,884.00

$295,631.05

$668,660.70

$7,816.32
$972,108.07

$14,088,011.00
($13,011,554.13)
$1,076,456.87

$10,329,152.93

Addendum #5

Page
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Page 2
REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
General Fund - Fund 10 (including 16, 17 & 18)
Interim Balance Sheet
For 5 Month Period Ending 11/30/2011

LIABILITIES AND FUND EQUITY

-——-LITABILITIES --—

421 Accounts Payable $220.00
Other current liabilities $1,037,539.00
TOTAL LIABILITIES $1,037,759.00

FUND BALANCE

--——-Appropriated---

753 Reserve for encumbrances - Current Year $6,709,674.16
Reserved fund balance:

760 Reserved Fund Balance $161,478.00
601 Appropriations $14,351,511.00

602 Less : Expenditures $5,233,828.34

603 Encumbrances $6,709,674.16 ($11,943,502.50)

$2,408,008.50

Total Appropriated $9,279,160.66

-——-Unappropriated---

770 Fund Balance $212,233.27

303 Budgeted Fund Balance ($200,000.00)
TOTAL FUND BALANCE $9,291,393.93
TOTAL LIABILITIES AND FUND EQUITY $10,329,152.93

RECAPITULATION OF FUND BALANCE: Budgeted Actual Variance
Appropriations $14,351,511.00 $11,943,502.50 $2,408,008.50
Revenues ($14,088,011.00) ($13,011,554.13) ($1,076,456.87)

$263,500.00 ($1,068,051.63) $1,331,551.63
Less: Adjust for prior year encumb. ($63,500.00) ($63,500.00)

Budgeted Fund Balance $200,000.00 ($1,131,551.63) $1,331,551.63

Recapitulation of Budgeted Fund Balance by Subfund

Fund 10 (includes 10, 11, 12, and 13) $200,000.00 ($1,131,551.63) $1,331,551.63
Fund 16 (Restricted ARRA-ESF) $0.00 $0.00 $0.00
Fund 17 (Restricted ARRA-GSF) $0.00 $0.00 $0.00
Fund 18 (Restricted ED JOBS) $0.00 $0.00 $0.00

TOTAL Budgeted Fund Balance $200,000.00 ($1,131,551.63) $1,331,551.63




REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10 (including 16, 17 & 18)
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 5 Month Period Ending 11/30/2011

*** REVENUES/SOURCES OF FUNDS ***

1IXXX
3XXX

From Local Sources
From State Sources

TOTAL REVENUE/SOURCES OF FUNDS

*** EXPENDITURES ***

--- CURRENT EXPENSE ---

11-1XX-100-XXX
11-230-X00-XXX
11-240-X00-XXX
11-3XX-100-XXX
11-401-100-XXX
11-402-100-XXX

Regular Programs - Instruction
Basic Skills - Remedial Instruction
Bilingual Education - Instruction
Voc. Programs - Local - Instruction
School-Spon. Cocurr. Acti-Instr

School-Spons. Athletics - Instruction

--- UNDISTRIBUTED EXPENDITURES ---

11-800-330-XXX
11-000-213-XXX
11-000-218-XXX
11-000-219-XXX
11-000-221-XXX

11-000-222-XXX
11-000-223-XXX
11-000-230-XXX
11-000-240-XXX
11-000-25X-XXX
11-000-261-XXX
11-000-262-XXX
11-000-263-XXX
11-000-266-XXX
11-000-270-XXX
11-000-291-XXX

Community Services Programs-
Health Services

Guidance
Child Study Teams

Improvement Of Inst./Other Support
Improvement of Inst. Serv.

Educational Media Serv/School Library
Instructional Staff Training Services
Supp. Serv.-General Administration
Supp. Serv.-School Administration
Central Serv & Admin. Inform. Tech.
Allowable Maint. for School Facilities
Custodial Services

Care and Upkeep of Grounds

Security

Student Transportation Services
Allocated and Unallocated Benefits

TOTAL GENERAL CURRENT EXPENSE
EXPENDITURES/USES OF FUNDS

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE
$12,862,206.00 $11,785,749.13 $1,076,456.87
$1,225,805.00 $1,225,805.00 .00
$14,088,011.00 $13,011,554.13 $1,076,456.87

AVAILABLE
APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE

$1,245,173.00 $424,190.88 $700,373.61 $120,608.51
$94,000.00 $27,670.50 $63,998.26 $2,331.24
$59,500.00 $17,836.50 $41,618.50 $45.00
$3,474,000.00 $1,011,500.90 $1,427,350.57 $1,035,148.53
$51,000.00 $20,599.85 $21,455.85 $8,944.30
$53,360.00 $27,461.44 $25,485.56 $413.00
$168,900.00 $61,333.88 $97,948.45 $9,617.67
$490,000.00 $263,610.94 $224,939.86 $1,449.20
$179,500.00 $75,080.96 $60,892.71 $43,526.33
$364,500.00 $178,211.36 $150,852.28 $35,436.36
$215,050.00 $77,805.51 $130,366.71 $6,877.78
$15,000.00 $10,060.89 $4,939.11 .00
$497,620.00 $298,433.55 $174,292._81 $24,893.64
$636,500.00 $278,491.25 $270,539.65 $87,469.10
$665,000.00 $285,534.83 $318,772.02 $60,693.15
$916,400.00 $434,113.27 $422,898_11 $59,388.62
$1,400,045.00 $550,890.35 $634,578._11 $214,576 .54
$14,500.00 $9,720.50 $4,779.50 .00
$109,000.00 $44,570.94 $34,349.68 $30,079.38
$107,100.00 $26,098.60 $23,162.58 $57,838.82
$3,114,955.00 $912,673.08 $1,734,417.23 $467,864 .69

$13,871,103.00

$5,035,889.98

$6,568,011.16

$2,267,201.86




REPORT OF THE SECRETARY

TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10 (including 16, 17 & 18)
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO

*** EXPENDITURES - cont®d ***

*** CAPITAL OUTLAY ***

12-000-4XX-XXX Facilities acquisition & constr. serv.

TOTAL CAP OUTLAY EXPEND./USES OF FUNDS

*** SPECIAL SCHOOLS ***

13-422-100-XXX Summer school -instruction

Page

DATE
For 5 Month Period Ending 11/30/2011

AVAILABLE

APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
$413,408.00 $159,937.75 $134,599.00 $118,871.25
$413,408.00 $159,937.75 $134,599.00 $118,871.25
$67,000.00 $38,000.61 $7,064.00 $21,935.39
$67,000.00 $38,000.61 $7,064.00 $21,935.39

TOTAL SPECIAL SCHOOLS EXPENDITURES/USES OF FUNDS

TOTAL GENERAL FUND EXPENDITURES

$14,351,511.00

$5,233,828.34

$6,709,674.16

$2,408,008.50
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10 (including 16, 17 & 18)
SCHEDULE OF REVENUES
ACTUAL COMPARED WITH ESTIMATED
For 5 Month Period Ending 11/30/2011

ESTIMATED ACTUAL UNREALIZED
--- LOCAL SOURCES ---
1210 Local Tax Levy $11,526,740.00 $11,526,740.00 .00
1310 Tuition- From LEA"s $805,476.00 $45,295.40 $760,180.60
IXXX Miscel laneous $529,990.00 $213,713.73 $316,276.27

TOTAL

--- STATE SOURCES ---

$12,862,206.00

$11,785,749.13

$1,076,456.87

3132 Categorical Special Education Aid $266,810.00 $266,810.00 .00
3176 Equalization $603,031.00 $603,031.00 .00
3177 Categorical Security $63,317.00 $63,317.00 .00
3178 Adjustment Aid $292,647.00 $292,647.00 .00

TOTAL $1,225,805.00 $1,225,805.00 $0.00

TOTAL REVENUES/SOURCES OF FUNDS

$14,088,011.00

$13,011,554.13

$1,076,456.87
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION

Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10 (including 16, 17 & 18)

STATEMENT OF APPROPRIATIONS

COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 5 Month Period Ending 11/30/2011

Available
Appropriations Expenditures Encumbrances Balance
***GENERAL CURRENT EXPENSE **
--- REGULAR PROGRAMS - INSTRUCTION ---
11-140-100-101 Salaries of Teachers $1,180,346.00 $383,972.93 $693,108.97 $103,264.10
11-140-100-500 Other Purchased Services $5,500.00 $2,166.29 $85.00 $3,248.71
11-140-100-610 General Supplies $48,327.00 $31,197.68 $6,812.28 $10,317.04
11-140-100-640 Textbooks $7,000.00 $6,632.64 $367.36 .00
11-140-100-800 Other Objects $2,000.00 $221.34 .00 $1,778.66
--- Regular programs - Home Instruction ---
11-150-100-101 Salaries of Teachers $2,000.00 $0.00 $0.00 $2,000.00
TOTAL $1,245,173.00 $424,190.88 $700,373.61 $120,608.51
--- Basic skills/remedial-Instruction ---
11-230-100-101 Salaries of Teachers $90,000.00 $26,980.50 $62,954._50 $65.00
11-230-100-610 General Supplies $4,000.00 $690.00 $1,043.76 $2,266.24
TOTAL $94,000.00 $27,670.50 $63,998.26 $2,331.24
--- Bilingual education-Instruction ---
11-240-100-101 Salaries of Teachers $59,500.00 $17,836.50 $41,618.50 $45.00
TOTAL $59,500.00 $17,836.50 $41,618.50 $45.00
--- Regular Vocational Programs - Instruction ---
11-310-100-101 Salaries of Teachers $2,691,000.00 $769,086.41 $1,211,246.04 $710,667.55
11-310-100-320 Purchased Prof.-Ed. Services $200,000.00 .00 .00 $200,000.00
11-310-100-500 Other Purchased Services $21,000.00 $12,545.79 $308.57 $8,145.64
11-310-100-610 General Supplies $275,000.00 $122,316.85 $67,899.14 $84,784.01
11-310-100-640 Textbooks $9,000.00 $7,920.00 $1,080.00 .00
11-310-100-800 Other Objects $7,000.00 $723.64 $613.34 $5,663.02
Total $3,203,000.00 $912,592.69 $1,281,147.09 $1,009,260.22
--- Special Vocational Programs - Instruction ---
11-320-100-101 Salaries of Teachers $217,000.00 $64,783.50 $142,216.50 $10,000.00
11-320-100-500 Other Purchased Services $2,000.00 $335.00 .00 $1,665.00
11-320-100-610 General Supplies $45,000.00 $26,789.71 $3,986.98 $14,223.31
11-320-100-640 Textbooks $7,000.00 $7,000.00 .00 .00
Total $271,000.00 $98,908.21 $146,203.48 $25,888.31
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

GENERAL FUND - FUND 10 (including 16, 17 & 18)
STATEMENT OF APPROPRIATIONS

COMPARED WITH EXPENDITURES AND ENCUMBRANCES

For 5 Month Period Ending 11/30/2011

Available
Appropriations Expenditures Encumbrances Balance
--- School spons.cocurricular activities-Instruction ---
11-401-100-100 Salaries $38,000.00 $17,390.40 $20,609.60 .00
11-401-100-600 Supplies and Materials $13,000.00 $3,209.45 $846.25 $8,944.30
TOTAL $51,000.00 $20,599.85 $21,455.85 $8,944.30
--- School sponsored athletics-Instruct. ---
11-402-100-100 Salaries $38,000.00 $16,129.33 $21,870.67 .00
11-402-100-500 Purchased Services $10,000.00 $8,887.00 $700.00 $413.00
11-402-100-600 Supplies and Materials $5,360.00 $2,445.11 $2,914.89 .00
TOTAL $53,360.00 $27,461.44 $25,485.56 $413.00
—--- UNDISTRIBUTED EXPENDITURES ---
--- Health services ---
11-000-213-100 Salaries $148,000.00 $54,218.00 $91,451.40 $2,330.60
11-000-213-300 Purchased Prof. & Tech. Svc. $14,500.00 $6,832.61 $2,746.88 $4,920.51
11-000-213-600 Supplies and Materials $6,000.00 $283.27 $3,750.17 $1,966.56
11-000-213-800 Other Objects $400.00 .00 .00 $400.00
TOTAL $168,900.00 $61,333.88 $97,948.45 $9,617.67
--- Guidance ---
11-000-218-104 Salaries Other Prof. Staff $389,000.00 $222,131.44 $166,868.56 .00
11-000-218-105 Sal Secr. & Clerical Asst. $100,000.00 $41,479.50 $58,071.30 $449.20
11-000-218-600 Supplies and Materials $1,000.00 .00 .00 $1,000.00
TOTAL $490,000.00 $263,610.94 $224,939.86 $1,449.20
--- Child Study Teams ---
11-000-219-104 Salaries Other Prof. Staff $75,000.00 $29,309.82 $7,620.18 $38,070.00
11-000-219-105 Sal Secr. & Clerical Asst. $93,000.00 $37,652.00 $52,712.80 $2,635.20
11-000-219-390 Other Purch. Prof. & Tech Svc. $5,000.00 $3,330.00 $190.00 $1,480.00
11-000-219-500 Other Purchased Services $1,000.00 $1,000.00 .00 .00
11-000-219-600 Supplies and Materials $2,000.00 $1,718.89 $115.73 $165.38
11-000-219-800 Other Objects $3,500.00 $2,070.25 $254.00 $1,175.75
TOTAL $179,500.00 $75,080.96 $60,892.71 $43,526.33
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

GENERAL FUND - FUND 10 (including 16, 17 & 18)
STATEMENT OF APPROPRIATIONS

COMPARED WITH EXPENDITURES AND ENCUMBRANCES

For 5 Month Period Ending 11/30/2011

Available
Appropriations Expenditures Encumbrances Balance
--- Improvement of instr.serv/other supp serv-inst staff ---
11-000-221-102 Salaries Superv. of Instr. $164,000.00 $85,694.71 $44,987.88 $33,317.41
11-000-221-104 Salaries Other Prof. Staff $152,000.00 $66,562.40 $85,437.60 .00
11-000-221-105 Sal Secr. & Clerical Asst. $38,000.00 $20,304.55 $17,695.45 .00
11-000-221-500 Other Purchased Services $5,000.00 $2,968.65 $2,031.35 .00
11-000-221-600 Supplies and Materials $2,500.00 $2,482.05 .00 $17.95
11-000-221-800 Other Objects $3,000.00 $199.00 $700.00 $2,101.00
TOTAL $364,500.00 $178,211.36 $150,852.28 $35,436.36
--- Educational media serv./sch._library ---
11-000-222-100 Salaries $101,050.00 $29,820.00 $69,580.00 $1,650.00
11-000-222-177 Salaries of Technology Coordinators $85,000.00 $33,958.30 $47,541.62 $3,500.08
11-000-222-500 Other Purchased Services $4,000.00 $3,999.09 .00 $0.91
11-000-222-600 Supplies and Materials $21,000.00 $7,728.12 $13,210.09 $61.79
11-000-222-800 Other Objects $4,000.00 $2,300.00 $35.00 $1,665.00
TOTAL $215,050.00 $77,805.51 $130,366.71 $6,877.78
--- Instructional Staff Training Services ---
11-000-223-500 Other Purchased Services $13,000.00 $8,060.89 $4,939.11 .00
11-000-223-600 Supplies and Materials $2,000.00 $2,000.00 .00 .00
TOTAL $15,000.00 $10,060.89 $4,939.11 $0.00
--- Support services-general administration ---
11-000-230-100 Salaries $255,000.00 $194,087.32 $60,912.60 $0.08
11-000-230-331 Legal Services $75,000.00 $23,713.72 $35,067.10 $16,219.18
11-000-230-332 Audit Fees $33,500.00 .00 $33,500.00 .00
11-000-230-339 Other Purchased Prof. Svc. $3,000.00 $2,750.00 .00 $250.00
11-000-230-530 Communications/Telephone $75,000.00 $38,036.52 $34,823.05 $2,140.43
11-000-230-590 Other Purchased Services $3,000.00 $3,000.00 $0.00 $0.00
11-000-230-61X General Supplies $11,000.00 $8,449.82 $2,550.18 .00
11-000-230-630 BOE In-House Training/Meeting Supplies $3,500.00 $2,971.84 $501.97 $26.19
11-000-230-890 Misc. Expenditures $31,000.00 $18,674.58 $6,937.91 $5,387.51
11-000-230-895 BOE Membership Dues and Fees $7,620.00 $6,749.75 .00 $870.25
TOTAL $497,620.00 $298,433.55 $174,292.81 $24,893.64
--- Support services-school administration ---
11-000-240-103 Salaries Princ./Asst. Princ. $460,000.00 $197,504.94 $201,464.62 $61,030.44
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION

Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10 (including 16, 17 & 18)
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 5 Month Period Ending 11/30/2011

Available
Appropriations Expenditures Encumbrances Balance
11-000-240-105 Sal Secr. & Clerical Asst. $129,000.00 $63,297.09 $65,702.91 .00
11-000-240-11X Other Salaries $20,000.00 $942.52 .00 $19,057.48
11-000-240-500 Other Purchased Services $16,500.00 $12,842.11 $1,111.23 $2,546.66
11-000-240-600 Supplies and Materials $8,000.00 $2,891.89 $544._99 $4,563.12
11-000-240-800 Other Objects $3,000.00 $1,012.70 $1,715.90 $271.40
TOTAL $636,500.00 $278,491.25 $270,539.65 $87,469.10
--- Central Services ---
11-000-251-100 Salaries $390,000.00 $153,440.90 $214,828.46 $21,730.64
11-000-251-330 Purchased Prof. Srvs. $28,000.00 $10,641.80 $7,974.20 $9,384.00
11-000-251-340 Purchased Technical Srvs. $16,000.00 $1,100.00 $2,775.00 $12,125.00
11-000-251-600 Supplies and Materials $7,000.00 $7,000.00 .00 .00
11-000-251-890 Other Objects $6,000.00 $1,674.63 .00 $4,325.37
TOTAL $447,000.00 $173,857.33 $225,577.66 $47,565.01
--- Admin. Info. Technology ---
11-000-252-100 Salaries $171,000.00 $79,619.38 $91,380.62 .00
11-000-252-500 Other Pur Serv. (400-500 seriess ) $31,000.00 $26,949.86 $44.02 $4,006.12
11-000-252-600 Supplies and Materials $16,000.00 $5,108.26 $1,769.72 $9,122.02
TOTAL $218,000.00 $111,677.50 $93,194.36 $13,128.14
--- Allowable Maint.for School Facilities ---
11-000-261-100 Salaries $565,000.00 $244,651.71 $320,348.29 .00
11-000-261-420 Cleaning, Repair & Maint. Svc. $315,400.00 $172,805.56 $96,687.53 $45,906.91
11-000-261-610 General Supplies $26,000.00 $16,292.33 $2,636.43 $7,071.24
11-000-261-800 Other Objects $10,000.00 $363.67 $3,225.86 $6,410.47
TOTAL $916,400.00 $434,113.27 $422,898.11 $59,388.62
11-000-262-420 Cleaning, Repair & Maint. Svc. $332,545.00 $138,333.35 $194,188.04 $23.61
11-000-262-490 Other Purchased Property Svc. $67,000.00 $43,525.86 $15,203.14 $8,271.00
11-000-262-520 Insurance $207,500.00 $103,990.00 $73,597.50 $29,912.50
11-000-262-621 Energy (Natural Gas) $170,000.00 $6,353.32 $101,227.25 $62,419.43
11-000-262-622 Energy (Electricity) $623,000.00 $258,687.82 $250,362.18 $113,950.00
TOTAL $1,400,045.00 $550,890.35 $634,578.11 $214,576.54
--- Care and Upkeep of Grounds ---
11-000-263-420 Cleaning, Repair, & Maintenance Serv. $14,500.00 $9,720.50 $4,779.50 .00
TOTAL $14,500.00 $9,720.50 $4,779.50 $0.00



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10 (including 16, 17 & 18)
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 5 Month Period Ending 11/30/2011

--- Security ---
11-000-266-100 Salaries

TOTAL

--- Student transportation services ---

11-000-270-162 Sal.pupil trans(Other than Bet Home & Sch)
11-000-270-420 Cleaning, Repair & Maint. Svc.
11-000-270-512 Contr Svc(other btw home & sch)-vendors
11-000-270-514 Contract Svc (spec.ed.)-vendors
11-000-270-517 Contract Svc (reg std) - ESCs
11-000-270-593 Misc. Purchased Svc.- Transp.
11-000-270-610 General Supplies

11-000-270-800 Misc. Expenditures

TOTAL

--- Benefits ---

11-XXX-XXX-220 Social Security Contributions
11-XXX-XXX-241 Other Retirement Contrb. - PERS
11-XXX-XXX-250 Unemployment Compensation
11-XXX-XXX-260 Workman®s Compensation
11-XXX-XXX-270 Health Benefits

11-XXX-XXX-280 Tuition Reimbursement
11-XXX-XXX-290 Other Employee Benefits

TOTAL

Total Undistributed expenditures

*** TOTAL CURRENT EXPENSE EXPENDITURES ***

*** TOTAL CURRENT EXPENSE EXPENDITURES & TRANSFERS ***

Page

Available
Appropriations Expenditures Encumbrances Balance

$109,000.00 $44,570.94 $34,349.68 $30,079.38
$109,000.00 $44,570.94 $34,349.68 $30,079.38
$35,000.00 $12,387.42 $22,612.58 .00
$3,000.00 .00 .00 $3,000.00
$19,000.00 $5,435.00 $550.00 $13,015.00
$3,000.00 .00 .00 $3,000.00
$29,600.00 $402.50 .00 $29,197.50
$12,500.00 $6,250.00 .00 $6,250.00
$2,000.00 $1,623.68 .00 $376.32
$3,000.00 .00 .00 $3,000.00
$107,100.00 $26,098.60 $23,162.58 $57,838.82
$190,000.00 $80,170.21 $106,846.62 $2,983.17
$417,455.00 .00 $417,455.00 .00
$61,500.00 $2,366.95 $51,426.51 $7,706.54
$178,000.00 $68,536.50 $109,463.50 .00
$2,098,000.00 $731,987.58 $1,049,225.60 $316,786.82
$30,000.00 $24,000.92 .00 $5,999.08
$140,000.00 $5,610.92 .00 $134,389.08
$3,114,955.00 $912,673.08 $1,734,417.23 $467,864.69

$8,894,070.00
$13,871,103.00

$13,871,103.00

$3,506,629.91
$5,035,889.98

$5,035,889.98

$4,287,728.81
$6,568,011.16

$6,568,011.16

$1,099,711.28
$2,267,201.86

$2,267,201.86




REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
GENERAL FUND - FUND 10 (including 16, 17 & 18)
STATEMENT OF APPROPRIATIONS
COMPARED WITH EXPENDITURES AND ENCUMBRANCES
For 5 Month Period Ending 11/30/2011
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Available
Appropriations Expenditures Encumbrances Balance
*** CAPITAL OUTLAY ***
--- Facilities acquisition and construction services ---
12-000-400-334 Architectural/Engineering Services $35,000.00 $34,720.75 .00 $279.25
12-000-400-450 Construction services $378,408.00 $125,217.00 $134,599.00 $118,592.00
Facilits. Acgstn. Const. Sevr. -- TOTAL -- $413,408.00 $159,937.75 $134,599.00 $118,871.25
TOTAL $413,408.00 $159,937.75 $134,599.00 $118,871.25
TOTAL CAPITAL OUTLAY EXPENDITURES $413,408.00 $159,937.75 $134,599.00 $118,871.25
*** SPECIAL SCHOOL S ***
--- Summer school - Instruction ---
13-422-100-101 Salaries of Teachers $62,000.00 $35,909.00 $7,064.00 $19,027.00
13-422-100-610 General supplies $5,000.00 $2,091.61 .00 $2,908.39
TOTAL $5,000.00 $2,091.61 $0.00 $2,908.39
TOTAL SUMMER SCHOOL $67,000.00 $38,000.61 $7,064.00 $21,935.39
TOTAL SPECIAL SCHOOLS EXPENDITURES $67,000.00 $38,000.61 $7,064.00 $21,935.39

*** EDUCATION STABILIZATION FUND **

*** GOVERNMENT SERVICES FUND **

*** EDUCATION JOBS FUND **

TOTAL GENERAL FUND EXPENDITURES $14,351,511.00 $5,233,828.34

$6,709,674.16

$2,408,008.50



REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

For 5 Month Period Ending 11/30/2011

Diane Strober _ -
1, , Board Secretary/Business Administrator

certify that no line item account has encumbrances and expenditures,
which in total exceed the line item appropriation in violation of N.J.A.C. 6A:23A-16.10(c)3.

MT 11/30/2011

Board Secretary/Business Administrator Date
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Accounts that are not included in Details of the REPORT OF THE SECRETARY

ACCOUNT NUMBER DESCRIPTION APPROPRIATION EXPENDITURE ENCUMBERANCES AVAILABLE BALANCE

11-000-262-620 ENERGY-GAS/ELECTRIC- $ 0.00 $ 0.00 $ 0.00 $ 0.00



12713 2:54pm

--—-ASSETS --—-
101 Cash in bank
Accounts receivable:
141 Intergovernmental - State
142 Intergovernmental - Federal

Other Current Assets

---RESOURCES ---

301
302

Estimated Revenues
Less Revenues

Total assets and resources

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
Special Revenue Fund - Fund 20
Interim Balance Sheet
For 5 Month Period Ending 11/30/11

ASSETS AND RESOURCES

($270,343.43)
$275,678.00

$931,258.00
($300,726.75)

Page

$261,034.62

$5,334.57

($1,811.72)

$630,531.25

$895,088.72



LITABILITIES-—-

411 Intergovernmental accounts payable -
481 Deferred revenues

Other current liabilities

TOTAL LIABILITIES

FUND BALANCE
--——-Appropriated---
753 Reserve for encumbrances - Curren
601 Appropriations
602 Less: Expenditures $328
603 Encumbrances $406

Page

REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

Special Revenue Fund - Fund 20

Interim Balance Sheet
For 5 Month Period Ending 11/30/11

LIABILITIES AND FUND EQUITY

State

t Year

$931,258.00
,034.08
,404.48 ($734,438.56)

TOTAL FUND BALANCE

TOTAL LIABILITIES AND FUND EQUITY

($1,342.00)
$124.50
$293,082.30

$291,864.80

$406,404 .48

$196,819.44

$603,223.92

$895,088.72



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
Special Revenue Fund - Fund 20
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 5 Month Period Ending 11/30/11

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALIZED
ESTIMATED DATE OR (UNDER) BALANCE
*** REVENUES/SOURCES OF FUNDS ***
IXXX From Local Sources $189,830.00 $127,488.75 $62,341.25
3XXX From State Sources $346,477.00 $173,238.00 $173,239.00
AXXX From Federal Sources $394,951.00 .00 $394,951.00
TOTAL REVENUE/SOURCES OF FUNDS $931,258.00 $300,726.75 $630,531.25
AVAILABLE
*** EXPENDITURES *** APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
LOCAL PROJECTS: $189,830.00 $91,231.47 $14,417 .47 $84,181.06
STATE PROJECTS:
Other special projects $346,477.00 $124,824.81 $169,749.74 $51,902.45
TOTAL STATE PROJECTS $346,477.00 $124,824.81 $169,749.74 $51,902.45
FEDERAL PROJECTS:
NCLB Title 1 $44,057.00 $10,399.40 $818.98 $32,838.62
NCLB Title 11 - Part A/D $10,812.00 $1,914.92 $1,612.12 $7,284.96
1.D.E.A. Part B (Handicapped) $85,000.00 $30,278.80 $42,390.32 $12,330.88
Vocational Education $255,082.00 $69,384.68 $177,415.85 $8,281.47
TOTAL FEDERAL PROJECTS $394,951.00 $111,977.80 $222,237.27 $60,735.93
*** TOTAL EXPENDITURES *** $931,258.00 $328,034.08 $406,404 .48 $196,819.44

3



REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

For 5 Month Period Ending 11/30/11

Diane Strober
1, , Board Secretary/Business Administrator

certify that no line item account has encumbrances and expenditures,
which in total exceed the line item appropriation in violation of N.J.A.C. 6A:23A-16.10(c)3.

11/30/2011

Board Secretary/Business Administrator Date
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REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION

Somerset County Vocational Board of Ed.

--—-ASSETS --—-
101 Cash in bank

Accounts receivable:
140 Intergovernmental - Accts. Recvble.

---RESOURCES ---

301 Estimated Revenues
302 Less Revenues

Total assets and resources

Capital Projects Fund - Fund 30
Interim Balance Sheet
For 5 Month Period Ending 11/30/11

ASSETS AND RESOURCES

$940,366.45

$1,000,000.00
($746,970.72)

$50,610.72

$940,366.45

$253,029.28

$1,244,006.45

Page
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REPORT OF THE SECRETARY
O THE BOARD OF EDUCATION

Somerset County Vocational Board of Ed.

Capital Projects Fund - Fund 30

For 5

Interim Balance Sheet
Month Period Ending 11/30/11

L

IABILITIES AND FUND EQUITY

$472,647.72
$1,131.00
$2,658,722.37

($1,275,393.24)
$1,383,329.13

FUND BALANCE

--——-Appropriated---

753 Reserve for encumbrances - Current Year

754 Reserve for encumbrances - Prior Year

601 Appropriations

602 Less : Expenditures $801,614.52

603 Encumbrances $473,778.72
Total Appropriated

-——-Unappropriated ---

770 Fund balance

303 Budgeted Fund Balance

TOTAL FUND BALANCE

TOTAL LIABILITIES AND FUND EQUITY

$1,857,107.85

$3,874.52
($616,975.92)

$1,244,006.45

$1,244,006.45

Page

2



REPORT OF THE SECRETARY
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.
Capital Projects Fund - Fund 30
INTERIM STATEMENTS COMPARING
BUDGET REVENUE WITH ACTUAL TO DATE AND
APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE
For 5 Month Period Ending 11/30/11

Page

BUDGETED ACTUAL TO NOTE: OVER UNREALI1ZED
ESTIMATED DATE OR (UNDER) BALANCE
*** REVENUES/SOURCES OF FUNDS ***
Other $1,000,000.00 $746,970.72 $253,029.28
TOTAL REVENUE/SOURCES OF FUNDS $1,000,000.00 $746,970.72 $253,029.28
AVAILABLE
*** EXPENDITURES *** APPROPRIATIONS EXPENDITURES ENCUMBRANCES BALANCE
--- Facilities acquisition and constr. serv. ---
30-000-4XX-450 Construction services $2,658,722.37 $801,614.52 $473,778.72 $1,383,329.13
Total fac.acqg.and constr. serv. $2,658,722.37 $801,614.52 $473,778.72 $1,383,329.13
TOTAL EXPENDITURES $2,658,722.37 $801,614.52 $473,778.72 $1,383,329.13

*** TOTAL EXPENDITURES AND TRANSFERS $2,658,722.37 $801,614.52 $473,778.72

$1,383,329.13




REPORT OF THE SECRETARY CERTIFICATION PAGE
TO THE BOARD OF EDUCATION
Somerset County Vocational Board of Ed.

For 5 Month Period Ending 11/30/11

Diane Strober
1, , Board Secretary/Business Administrator

certify that no line item account has encumbrances and expenditures,
which in total exceed the line item appropriation in violation of N.J.A.C. 6A:23A-16.10(c)3.

11/30/2011

Board Secretary/Business Administrator Date
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Report of the Treasurer
to the Board of Education

District of Somerset County Voctaional
All Funds
For Month Ended: November 30, 2011

CASH REPORT

FUNDS (1) (2)

Governmental Funds Adjusted Beginning Balance Deposits

(3)

Disbursements

(4)

Ending Balance

General Fund (10) $757,762.52 $1,278,633.74
ARRA-ESF Fund (16) $0.00 $0.00
ARRA-GSF Fund (17) $0.00 $0.00
Fund (18) -$0.01 $0.00
Special Revenue Fund (20) $268,528.30 $42,593.00
Capital Project Fund (30) $59,227.09 $100,219.66
Debt Services Fund (40) $0.00 $0.00
Enterprise Fund (61) $78,813.49 $0.00

-$1,177,692.27
$0.00
$0.00
$0.00

-$50,086.68
-$108,836.03
$0.00

$0.00

$858,703.99
$0.00

$0.00

-50.01
$261,034.62
$50,610.72
$0.00
$78,813.49

Total Governmental Funds

$1,164,331.39

$1,421,446.40

-$1,336,614.98

$1,249,162.81

Summer Savings $17,725.32 $8,829.70 $0.00 $26,555.02
Enterprise Fund (60) Cafeteria $52,937.14 $14,013.63 -$11,538.80 $55,411.97
Payroll Fund (70) $0.00 $479,421.87 -$479,421.87 $0.00
Agency Fund (90) $0.00 $299,591.20 -$299,591.20 $0.00
Total Trust & Agency $70,662.46 $801,856.40 -$790,551.87 $81,966.99

Grand Total for all Funds

$1,234,993.85

$2,223,302.80

-$2,127,166.85

$1,331,129.80

Prepared and submitted by:

Y\/\M 'CJLL«_A/O—-

Michelle Fresco, Treasurer of School Moneys

12/9/2011

Date

$1,331,129.80
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Addendum #6
AUTHORIZATION RE: ADOPTION OF AMENDED AND RESTATED SECTION 125 CAFETERIA PLAN

WHEREAS, Somerset County Vocational and Technical Schools has established and presently
maintains the Somerset County Vocational and Technical Schools Section 125 Plan for the benefit of its
eligible employees; and

WHEREAS, Somerset County Vocational and Technical Schools, as required by New Jersey law,
will be implementing a medical flexible spending account benefit effective January 1, 2012 as a component
benefit under the Somerset County Vocational and Technical Schools Section 125 Plan; and

WHEREAS, Somerset County Vocational and Technical Schools desire to affirm and ratify the
establishment of Somerset County Vocational and Technical Schools Section 125 Plan, and to approve the
implementation of a medical flexible spending account benefit effective January 1, 2012; and

WHEREAS, Somerset County Vocational and Technical Schools desire to approve the
amendment and restatement of the Plan and to document the Plan to satisfy Internal Revenue Code
(“Code”) documentation requirements for the Plan by creating a combined “wraparound” plan/summary
description document to serve as both the written plan document and summary description required under
the Code.

NOW, THEREFORE, BE IT RESOLVED, that implementation of a medical flexible spending
account benefit effective January 1, 2012 as a component benefit under the Plan is hereby approved; and be
it

FURTHER RESOLVED, that the adoption of the Plan and the amendment and restatement of the
Plan effective as of January 1, 2012, as reflected in the amended and restated Somerset County Vocational
and Technical Schools Section 125 Plan Document and Summary Description, substantially in the form
attached to these resolutions, shall be, and hereby are, affirmed, ratified, and approved; and be it

FURTHER RESOLVED, that the appropriate officers be and each of them hereby is, authorized
and empowered, on behalf of Somerset County Vocational and Technical Schools and in its name, to make
all such arrangements, to do and perform all such acts and things, and to execute and deliver all such
instruments and documents as they may deem necessary or appropriate in order to effectuate fully the
purpose of each and all of the foregoing resolutions.



Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : December

12/14/2011
va_chkr8.081205

Check Number Check Date Vendor No. Check Vendor Name Check Amount

i

POSTED CHECKS

General Account -Check Series #1
62406 12/02/2011 1850 FAMILY & COMMUNITY SERVICES OF $11,908.00
62407 12/12/2011 8247 Horizon Blue Cross & Blue Shield $130,125.06
62408 12/12/2011 1251 VERIZON $3,771.16
62409 12/19/2011 1850 FAMILY & COMMUNITY SERVICES OF $6,890.00
62410 12/19/2011 9739 Leading Edge Displays $21,250.00
62411 12/19/2011 9796 Michael Riesz and Company $135,132.21
62412 12/19/2011 3011 SUPLEE CLOONEY & COMPANY $33,500.00
62413 12/19/2011 9876 TSUJ Corporation $50,464.00
62414 12/19/2011 8368 RVCC $119,334.00
62415 12/19/2011 6399 Danielle DeMarco $180.00
62416 12/19/2011 6242 USA Architects Planners + ID $3,100.36
62417 12/19/2011 5005 All Clean Building Service $27,666.67
62418 12/19/2011 9147 Birdsall Services Group $1,250.00
62419 12/19/2011 5322 C-K AIR CONDITIIONING $5,345.00
62420 12/19/2011 1371 COURIER NEWS $107.84
62421 12/19/2011 1513 DELTA DENTAL PLAN OF $9,946.16
62422 12/19/2011 2092 DIFRANCESCO,BATEMAN P.C. $4,909.76
62423 12/19/2011 6405 FEDERAL FIRE PROTECTION $3,359.00
62424 12/19/2011 1938 HOME NEWS $109.42
62425 12/19/2011 2318 MIDDLE EARTH $5,464.00
62426 12/19/2011 1666 NJ American Water $2,059.22
62427 12/19/2011 2855 NORTHWESTERN MUTUAL LIFE $604.31
62428 12/19/2011 2848 RICHARD HALL COMMUNITY $7,890.00
62429 12/19/2011 2877 SAFETY KLEEN CORPORATION $811.03
62430 12/19/2011 2942 SOMERSET CTY. TREASURER $868.94
62431 12/19/2011 4286 SOUTH JERSEY ENERGY $4,989.85
62432 12/19/2011 4054 SYSTEMS 3000, INC. $7,820.00
62433 12/19/2011 4941 T & R LANDSCAPING $1,175.00
62434 12/19/2011 8515 VERIZON BUSINESS $135.41
62435 12/19/2011 7866 Verizon Wireless $762.86
62436 12/19/2011 3191 VISION SERVICE PLAN INC. $2,006.16
62437 12/19/2011 9871 A-Tech Training, INC $6,392.17
62438 12/19/2011 5935 AARON & CO. $13,365.95
62439 12/19/2011 1028 ACE GREENHOUSES $120.00
62440 12/19/2011 7597 ACTE $110.00
62441 12/19/2011 5005 All Clean Building Service $519.35
62442 12/19/2011 9892 AllData $975.00
62443 12/19/2011 9927 Amy Patryn $74.89
62444 12/19/2011 8767 ANTHONY AND SONS $133.72
62445 12/19/2011 4984 APPLE - EDUCATION SALES $441.00
62446 12/19/2011 4612 ASSOCIATION FOR CAREER AND $110.00
62447 12/19/2011 5528 ATC $93.87
62448 12/19/2011 9646 August Lorio $70.50
62449 12/19/2011 6869 B&H $162.34
62450 12/19/2011 9897 Big A's Place LLC $131.12
62451 12/19/2011 7778 Bill Robinson $62.50
62452 12/19/2011 9907 Burger's Motocycle Sales and Service $234.62
62453 12/19/2011 1283 BURMAX COMPANY, INC. $4,152.91
62454 12/19/2011 7813 CANDYLAND C RAFTS $107.26
62455 12/19/2011 9919 Cathleen Ciroli $150.00
62456 12/19/2011 6376 CDW GOVERMENT $6,881.69
62457 12/19/2011 6862 COOPER ELECTRIC $139.08

Run on 12/14/2011 at 04:02:56 PM
* Break in Check # Sequence
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12/14/2011
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : December

Check Number Check Date Vendor No. Check Vendor Name Check Amount

i

POSTED CHECKS

General Account -Check Series #1
62458 12/19/2011 7013 CREAM O LAND DAIRIES $342.42
62459 12/19/2011 9211 CRESTMARK FINACIAL CORP $318.62
62460 12/19/2011 9130 DESIGN IMPRESSIONS $1,065.60
62461 12/19/2011 8963 DHI $917.00
62462 12/19/2011 4426 DOORS PLUS, INC $3,970.00
62463 12/19/2011 6382 ECOLAB $596.02
62464 12/19/2011 1654 EFINGERS SPORTING GOODS CO. $1,332.00
62465 12/19/2011 4631 ELECTRONIX EXPRESS $569.35
62466 12/19/2011 7161 EPPY'S TOOL CLUB $7,437.50
62467 12/19/2011 9898 F. Vachino and Son's $296.90
62468 12/19/2011 9900 Fast Pro Nails $979.00
62469 12/19/2011 6886 FLINN SCIENTIFIC, INC $908.19
62470 12/19/2011 1791 FULLERTON FORD INC. $2,790.73
62471 12/19/2011 4339 GALE Cengage Learning $1,491.30
62472 12/19/2011 1815 GASTON AVENUE LAUNDRY $977.68
62473 12/19/2011 1858 GOODHEART-WILLCOX PUBLISHERS $186.24
62474 12/19/2011 5875 GRAINGER $2,520.69
62475 12/19/2011 9872 Guitar Center $578.98
62476 12/19/2011 3686 HOFF, JAMES $31.87
62477 12/19/2011 9653 Hoffman Services INC $575.00
62478 12/19/2011 9857 Houghton Mifflin Harcourt Publishers $81.11
62479 12/19/2011 7265 IRENE IVES $148.26
62480 12/19/2011 7054 JAMIE MORALES $175.00
62481 12/19/2011 9918 Joanne Gagliardi $190.00
62482 12/19/2011 8454 JOHN TRIA $70.50
62483 12/19/2011 5873 JOHNSTONE SUPPLY $186.50
62484 12/19/2011 9825 Kusant Electric Inc $4,580.00
62485 12/19/2011 9930 Lashaw Benson $29.87
62486 12/19/2011 6035 LINDA WEBER-SMITH $175.00
62487 12/19/2011 9916 Malory Fischer $81.25
62488 12/19/2011 8601 MAUREEN GLENNON $158.57
62489 12/19/2011 6025 MC MASTER CARR $199.30
62490 12/19/2011 7694 Mike Pariso $144.00
62491 12/19/2011 8145 NEW JERSEY SCIENCE LEAGUE $329.00
62492 12/19/2011 9368 NEWSPAPERMAN $548.40
62493 12/19/2011 9917 Pacific Telemanagement Services $48.68
62494 12/19/2011 8317 PATTY MORALES $175.00
62495 12/19/2011 9300 PAUL BALIANI $70.50
62496 12/19/2011 4530 PFEIL & HOLING $321.20
62497 12/19/2011 4959 PHI DELTA KAPPA $144.00
62498 12/19/2011 8201 PHIL DIBETTA $70.50
62499 12/19/2011 9915 QC Supply $108.96
62500 12/19/2011 9880 Ray Rakowitz $70.50
62501 12/19/2011 3337 SCHOOL HEALTH CORPORATION $2,688.17
62502 12/19/2011 2912 SHANAHAN'S $24.50
62503 12/19/2011 6590 SNAP-ON INDUSTRIAL $971.28
62504 12/19/2011 7582 SOMERSET CO BUSINESS PARTNERSHIP $775.00
62505 12/19/2011 9878 Sport Honda $1,158.00
62506 12/19/2011 9699 Staples $112.17
62507 12/19/2011 7133 STRAUSS ESMAY ASSOCIATES $2,775.00
62508 12/19/2011 9467 Strober-Wright Roofing, Inc $360.00
62509 12/19/2011 6665 SUBSCRIPTION SERVICES AMERICA $954.70

Run on 12/14/2011 at 04:02:56 PM
* Break in Check # Sequence
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12/14/2011
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Somerset County Vocational Board of Ed.

Summary Check Register By Check#

Posted Checks : Selected Cycle : December

Check Number Check Date Vendor No. Check Vendor Name Check Amount

i

POSTED CHECKS

General Account -Check Series #1
62510 12/19/2011 5828 SYSCO FOOD SERVICE $3,359.64
62511 12/19/2011 7377 TEAM LIFE $1,062.00
62512 12/19/2011 9881 Terrence Mark $70.50
62513 12/19/2011 8079 THE BANNISTER COMPANY $1,262.25
62514 12/19/2011 9902 Theodore Smith $163.51
62515 12/19/2011 9910 Thomas Lembrich $70.50
62516 12/19/2011 3545 TIGER DIRECT $3,109.62
62517 12/19/2011 3108 TREASURER STATE OF NEW JERSEY $880.00
62518 12/19/2011 6381 TRIANGLE COMMUNICATIONS LLC $1,566.00
62519 12/19/2011 6409 UNIFORMS U.S.A. $383.50
62520 12/19/2011 9325 USA BIOLOGY OLYMPAID (CENETR EXCELLENCE $75.00
62521 12/19/2011 3778 VINGARA, JOHN J. $29.46
62522 12/19/2011 7354 W B MASON CO., INC $45.43
62523 12/19/2011 3808 W.B. LAW & SON $1,164.51
62524 12/19/2011 8063 W.B Mason $92.69
62525 12/19/2011 1465 WEGMANS $289.79
62526 12/19/2011 9912 Christine Harttraft $305.54
62527 12/19/2011 1908 HESCO $607.50
62528 12/19/2011 8717 Somerset Cty Culinary Arts $89.25
62529 12/19/2011 7354 W B MASON CO., INC $90.43
62530 12/19/2011 5828 SYSCO FOOD SERVICE $3,040.51
62531 12/19/2011 4992 SOMERSET CTY VO-TEC PETTY CASH $300.00
62532 12/14/2011 4621 SSP ARCHITECTURAL GROUP $4,283.75
62533 12/14/2011 6242 USA Architects Planners + ID $1,888.23

Run on 12/14/2011 at 04:02:56 PM

* Break in Check # Sequence
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Somerset County Vocational Board of Ed.
v ekt 081205 Summary Check Register By Check#

Posted Checks : Selected Cycle : December

Check Number Check Date Vendor No. Check Vendor Name
i

Check Amount

POSTED VOIDED PRIOR CYCLE CHECKS

General Account -Check Series #1

61860 08/04/2011 6399 Danielle DeMarco
62354 11/21/2011 4959 PHI DELTA KAPPA
Total Prior Cycle Voided Checks

Total for General Account Check Series #1

Run on 12/14/2011 at 04:02:56 PM
* Break in Check # Sequence

$180.00
$144.00

$324.00

$707,403.01
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Somerset County Vocational Board of Ed.
v ekt 081205 Summary Check Register By Check#

Posted Checks : Selected Cycle : December

ICheck Number Check Date Vendor No. Check Vendor Name Check Amount
POSTED CHECKS
Agency Check -Check Series #2
20020 12/15/2011 9771 MET LIFE $1,775.00
Total for Agency Check Check Series #2 $1,775.00

Run on 12/14/2011 at 04:02:56 PM
* Break in Check # Sequence Page 5



12/14/2011
va_chkr8.081205

Somerset County Vocational Board of Ed.
Summary Check Register By Check#

Posted Checks : Selected Cycle : December

Check Number Check Date Vendor No. Check Vendor Name Check Amount
POSTED CHECKS
Hand Checks
627 12/13/2011 6974 MASCHIO'S FOOD SERVICES $11,434.41
* 4791 12/05/2011 5543 STIVALA, MAUREEN $5,000.00
* 9693 12/15/2011 3458 STATE OF NEW JERSEY $164.13
9694 12/15/2011 3099 TREASURER SOMERSET COUNTY $26,875.63
* 121511 12/15/2011 3099 TREASURER SOMERSET COUNTY $363,902.11
* 912151101 12/15/2011 9769 EQUITABLE $8,780.00
912151102 12/15/2011 9770 VALIC $1,150.00
912151103 12/15/2011 9770 VALIC $150.00
912151104 12/15/2011 9773 INTERNAL REVENUE SERVICE $91,281.30
912151105 12/15/2011 9774 NJ DIVISION OF REVENUE $277.86
912151106 12/15/2011 9774 NJ DIVISION OF REVENUE $10,009.35
912151107 12/15/2011 9775 PENNSYLVANIA DEPARTMENT OF REVENUE $663.90
Total for Hand Checks $519,688.69

Run on 12/14/2011 at 04:02:56 PM

* Break in Check # Sequence

Total Posted Checks

$1,229,190.70
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