
SOMERSET COUNTY VOCATIONAL BOARD OF EDUCATION 

 

SOMERSET COUNTY VOCATIONAL & TECHNICAL SCHOOLS 

14 Vogt Drive 

Bridgewater, New Jersey 08807 

 

Regular Meeting 

December 19, 2011 

 

I. Call to Order 

 

II. Roll Call of Members 

 

William Hyncik, Jr., President 

William Dudeck, Vice President 

Dr. Alan P. Braun 

Theodore Smith 

Dr. Kathleen Serafino 

 

Also Present: 

 

Dr. Chrys Harttraft, Superintendent of Schools 

Diane Strober, Assistant Superintendent for Business/Board Secretary 

Diane Ziegler, High School Principal 

Lisa Fittipaldi, Board Attorney 

Members of the Press:  The Courier News, The Star Ledger and the  Messenger Gazette 

Others: 

 

Adequate notice of this meeting has been provided specifying time and place. 

 

Pledge of Allegiance 

 

III. Approval of Minutes of the Regular Meeting and Executive Session held on November 21, 2011. 

 

A. Corrections 

 

On motion of ___________, seconded by ____________, the minutes of the Regular Meeting and 

Executive Session held on November 21, 2011 were approved. 
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IV. Correspondence 

   

V. Old or Unfinished Business 

A. Presentation of Student of the Month – Emma Rodelius 

 

B. CTE (Shop) Building Tour postponed until January (date and time to be determined) 

 

C. Construction Projects – Update 

 Auditorium Ceiling Replacement Project (SSP Architectural Group) 

 Building A Electrical Lighting Project (USA Architects) 

 

D. Change Order – Auditorium Ceiling Replacement Project 

 

It is recommended that the Board of Education approve the following change order as it appears below: 

 

Change Order No. 6, Add $3,165.63 – Michael Riesz and Co. will provide roof modifications on curb 

flashing details as per the manufacturer. 

 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 

 

E. Change Order Building A Electrical Lighting Project 

 

It is recommended that the Board of Education approve the following change order as it appears below: 

 

Change Order No. 1, Add $3,460.00 – TSUJ Corporation will provide and install additional electrical 

work in the Commercial Arts Classroom.  Contractor will also provide and install additional electrical 

work in the main switch gear room/boiler room.  Contractor will further provide and install an automatic 

transfer switch. 

 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 
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F. Audit Report – Suplee, Clooney & Company – Mr. Robert Swisher will report on the financial and 

compliance audit for the 2010-11 school year 

 

It is recommended the Board of Education approve the 2010-11 school year audit and the 

Comprehensive Annual Financial Report (CAFR), as prepared by the firm of Suplee, Clooney & 

Company. 

 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 

 

VI. Report of the Attorney 

 

VII. Committee Reports 

 Board of School Estimate – Dr. Braun, Mr. Dudeck 

 Curriculum/Grants – Mr. Smith 

 NJSBA (Delegate, State Convention Legislative Committee) – Mr. Dudeck 

 SCSBA (Delegate) – Mr. Dudeck 

 SCESC (Representative) – Mr. Smith 

 SCJIF – Dr. Braun 
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VIII. Superintendent’s Report 

 

A. Employment of Full-Time Personnel – 2011-12 School Year 

 

The Superintendent recommends that the Board of Education appoint Mr. Richard D’Alessandro to the 

position of Entry Level Maintenance Worker, (UPC# MNT-BO-MNT-NA-07), at a salary of $38,555.00 

(base salary) plus $749.74 (boiler operator license stipend) for a total salary of $39,304.74 (prorated), 

effective January 1, 2012. 

 

The Superintendent also recommends that the Board of Education appoint Mr. Erick Bowers to the 

position of Alternative Education Child Advocate, (UPC# ADV-HS-INST-FL-01), Step C-4 at a salary 

of $39,255.00 (prorated), effective January 1, 2012. 

 

B. Employment of Part-Time Hourly Personnel – 2011-12 School Year 

 

The Superintendent recommends that the Board of Education approve employment of the following 

part-time personnel for the 2011-12 school year: 

 

High School 

Benjamin Pokrywa   Cooperative Education Coordinator/   $10,000.00/year 

       Hazardous Occupations (12-month)     (prorated) 

TOPS 

Karen Morlock   Instructional Aide (10-month)   $    25.00/hour 

     (30 hours/week) (UPC#AID-HS-INST-FL-04) 

       

C. Revised Job Descriptions 

 

The Superintendent recommends that the Board of Education approve the following revised job 

descriptions as they appear on Addendum #1. 

 

Administrative Assistant to the Superintendent 

Administrative Assistant to the Assistant Superintendent for Business/Board Secretary 

Accountant/Bookkeeper (Payroll) 

 

D. Salary Adjustments – 2011-12 School Year  

 

The Superintendent recommends that the Board of Education approve salary adjustments, effective 

January 1, 2012 as follows: 

 

Michelle Fresco   $55,746.38 (prorated) 

Carene Jegou    $72,674.63 (prorated) 

Michele Sartori   $58,832.39 (prorated) 
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Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 

 

E. Field Trips 

 

The Superintendent recommends that the Board of Education approve field trips for high school students 

as follows: 

 

Date of Trip   Class/Program Location   Cost/Student  Transportation 

 

1/12, 2/9, 3/8,   Science League Hillsborough H.S.  $00.00/student paid Bd. of Ed. 

4/12/12    Hillsborough, NJ 

 

5/25/12   Academy 9
th

   Museum of Natural History $17.50/student paid Bd. of Ed. 

    & 10
th

 grades  New York City, NY 

 

F. Professional Seminars/Workshops 

 

The Superintendent recommends that the Board of Education approve requests for district staff and 

Board of Education members to attend professional seminars, workshops, etc. as they appear on 

Addendum #2. 

 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 
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G.  Board Policies and Regulations – First Reading 

 

     The Superintendent recommends that the Board of Education approve the following Board policies and         

 regulations at this first reading as they appear on Addendum #3. 

 

5519/R5519  – Dating Violence at School 

6472– Tuition Assistance 

 

H. Revised Board Policies and Regulations – First Reading 

 

The Superintendent recommends that the Board of Education approve the following revised Board 

policies and regulations at this first reading as they appear on Addendum #4. 

 

0168 – Recording Board Meetings 

6424 – Emergency Contracts 

8505 – School Nutrition 

9180 – School Volunteers 

9181 – Volunteer Athletic Coaches and Co-Curricular Activity Advisors/Assistants 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 

 

I. Acceptance of Funds 

 

The Superintendent recommends that the Board of Education adopt the following resolution:  The 

governing body of the Somerset County Vocational and Technical Schools at its December 19, 2011 

meeting authorized acceptance of funds for the following: 

 

United Way of Northern NJ   Twilight Program   $18,000.00 

      (1/1/12-12/31/12) 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 
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J. Superintendent’s Update 

 Professional Development Update – P. Pelliccia 

 Harassment/Intimidation/Bullying Report 

 RVCC Partnership 

 SCESC Partnership/Special Education Programs 

 NJCCVTS Annual Winter Meeting 
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IX. Submission of Bills 

 

It is recommended the Board of Education approve the bills list for December 2011 which is included in 

the Board packet and will be attached to the regular meeting minutes. 

 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 

 

X. New Business 

 

XI. Report of the Assistant Superintendent for Business/Board Secretary 

 

A. Reports A148 and A149 

 

It is recommended the Board of Education adopt the monthly financial statement reports for the 

Assistant Superintendent for Business/Board Secretary for the month of November 2011 and the 

Treasurer of School Monies for the month of November 2011, after review of the secretary’s monthly 

financial report (appropriations section), and upon consultation with the appropriate district officials, to 

the best of our knowledge no major fund has been overextended in violation to N.J.A.C. 6:20-2A.10(b) 

and that sufficient funds are available to meet the district’s financial obligations for the remainder of the 

fiscal year.  (Addendum #5) 

 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 

 

B. Award Purchases in Excess of Bid Threshold in Compliance with NJSA 18A:18A 

 

It is recommended the Board of Education award the following: 

 

18A:18A-5a 6 Food Supplies      Sysco Food Services    Not to Exceed $70,000.00 
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Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 

 

C. IRS Code Section 125 Plan 

 

It is recommended the Board of Education adopt IRS Code Section 125 Plan as it appears on  

Addendum #6. (As reviewed by the Board attorney.) 

 

D. Banking Institution 

 

It is recommended the Board of Education approve Fulton Bank of New Jersey as the banking institution 

to hold the following account: 

 

Flexible Spending Account (FSA)  Account #1101035189 

 

E. Check Signature Authorization 

 

It is recommended the Board of Education authorize the following to sign all checks and pay all bills 

from the following account when properly audited: 

 

Flexible Spending Account (FSA)#1101035189  Michelle Fresco, Treasurer 

 

 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 
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F. Section 457(b) Deferred Compensation Plan 

 

It is recommended the Board of Education approve the Section 457(b) Deferred Compensation Plan.  

 (As reviewed by the Board attorney.) 

 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 

 

G. Medical and Prescription Drug Plan Renewal – January 1, 2012 through December 31, 2012 

 

It is recommended the Board of Education approve the renewals for medical and prescription drug plan 

programs both administered by Horizon Blue Cross/Blue Shield of New Jersey for the January 1, 2012 

through December 31, 2012 contract period. 

 

Motion___________ Second___________ 

Discussion 

Call the Roll 

 

Roll Call  Yes No 

Mr. Smith  ___ ___ 

Dr. Braun  ___ ___ 

Mr. Dudeck  ___ ___ 

Mr. Hyncik  ___ ___ 

Dr. Serafino  ___ ___ 

 

XII. January Meeting 

 

It is recommended the next regular meeting of the Somerset County Vocational Board of Education be 

held: 

January 23, 2012 

5:00 p.m. 

Somerset County Vocational & Technical Schools 

14 Vogt Drive 

Bridgewater, New Jersey 08807 
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XIII. Remarks from the Public 

 

 

XIV. Resolution 

 

BE IT RESOLVED by the Vocational Board of Education of the County of Somerset that: 

 

A. This Board will go into closed session with the Board Counsel for the purpose if discussing matters 

within the provisions of 7A(11)c231. 

B. The general nature of matters to be discussed relates to _______________. 

C. Under the provisions of the above stated laws, the public shall be excluded from attendance at the 

portion of the meeting relating to the above matters. 

D. It is anticipated that the items discussed will be made public when the matters discussed are resolved. 

 

XV. On motion of ______, seconded by _________and passed, the meeting adjourned at _____ P.M. 



ADMINISTRATIVE ASSISTANT TO THE ASSISTANT SUPERINTENDENT FOR BUSINESS/BOARD SECRETARY 

 

QUALIFICATIONS: 

1. Associate or Bachelor Degree or any equivalent combination of education, training and experience. 

2. Minimum of three years business office experience. 

3. Strong organizational and communication skills. 

4. Knowledge and proficient use of computer software programs. 

5. Such alternative to the above qualifications as the Board of Education may find appropriate and acceptable. 

 

REPORTS TO: Assistant Superintendent for Business/Board Secretary or designee 

 

SUPERVISES: No direct supervisory responsibilities. 

 

JOB GOAL: Under the direction of the Assistant Superintendent for Business/Board Secretary or Superintendent performs 

varied complex and confidential duties relevant to the administration of the division. 

 

PERFORMANCE RESPONSIBILITIES: 

1. Understands the importance of confidentiality in processing all data. 

2. Assists in preparing and proofing the Assistant Superintendent for Business/Board Secretary's section of the agenda for 

Board of Education meetings (regular, closed, special, board of school estimate, reorganization). 

3. Composes and distributes minutes of Board of Education meetings (regular, closed, special, board of school estimate, 

reorganization).  Ensures permanent minute book is complete and available for annual school district audit. 

4. Assists in preparing Board of Education subcommittee meeting agendas and composes subcommittee meeting minutes. 

5. Assists in preparing Board of School Estimate agenda, financial reports and minutes. 

6. Assists in preparing annual Board of Education Reorganization agenda and minutes. 

7. Performs the usual office routines: 

a. Composes letters and prepares reports from notes, verbal instructions, or if a routine matter, without instruction. 

b. Opens, screens and distributes business office mail. 

c. Places and receives telephone calls utilizing proper telephone technique and records and directs messages in a courteous 

and professional manner. 

d. Maintains a schedule of appointments and makes arrangements for conferences and interviews for the Assistant 

Superintendent for Business/Board Secretary. 

e. Maintains an organized filing system. 

8. Efficiently manages the day-to-day operations of the Business Office. 

9. Registers Board of Education members and administrators for conventions, in-services and workshops. 

10. Completes and maintains all district insurance coverage applications. 

11. Submits insurance claims to the appropriate insurance company and maintains files on insurance claims. 

12. Submits employee accident reports and medical bills to the workers' compensation insurance company and maintains files 

on employee accidents. 

13 Attends monthly Somerset County Joint Insurance Fund Safety Committee meetings and maintains information 

distributed at meeting. 

14. Insures annual Ethics Disclosure Statements are filed as required by law. 

15. Annually prepares and advertises RFQs for professional services as required by law. 

16. Assists with district copier purchases/leases and services. 

17. Assists in bid document preparation and distribution. 

18. Maintains Fund 30 capital and construction project binders. 

19. Prepares and publishes legal notices. 

20. Updates and maintains policy manual as required by law and as requested by the Board of Education and updates district 

access. 

21. Revises the Board of Education section on the district web site. 

22. Handles applications for free and reduced price school lunches: 

a. Revises and distributes applications and instructions to principal for participation in the child nutrition program. 

b. Completes state contracts for Assistant Superintendent for Business/Board Secretary's review and signature. 

c. Assists in student identification and income verification process. 

d. Prepares information for state child nutrition audit. 

e. Certifies monthly reimbursement of meal claims totaling approximately $40,000 annually. 
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23. Gathers data for various state, federal or other reports as requested. 

24. Assists Assistant Superintendent for Business/Board Secretary with the annual evaluation of office staff. 

25. Attends all union negotiation meetings. 

26. Maintains notes and documentation during negotiation process. 

27. Liaison between unions, board attorney and Board of Education. 

28. Prepares union contracts per directive from Board attorney. 

29. Ensures that all purchasing procedures abide by state statutes and laws: 

a. Business Registration certificate 

b. Affirmative Action certificate 

c. Pay to Play 

d. State contract 

e. Co-Op contract  

30. Processes requisitions, generates purchase orders, and submits information to vendors. 

31. Submits monthly vendor bid threshold expenditure list to the Board of Education. 

32. Meets with CTE Coordinator to ensure all CTE grants are accurately maintained and have appropriate support 

documentation on file, amounts agree with grant backup and properly posted to expense account. 

33. Familiar with policies and rules of the school district, and must be capable of making decisions and handling 

administrative details, as determined by the Assistant Superintendent for Business/Board Secretary. 

34. Communicates appropriate and relevant information to administrators, instructional and support staff, parents and general 

public. 

35. Coordinates a wide variety of special projects initiated by the Assistant Superintendent for Business/Board Secretary. 

36. Performs other tasks and assumes other responsibilities as may be assigned by the Assistant Superintendent for 

Business/Board Secretary. 

 

TERMS OF EMPLOYMENT: Twelve-month year. Salary, calendar and benefits to be established by the Board of 

Education. 

 

EVALUATION: Job performance will be evaluated annually in accordance with provisions of the Board of Education's 

policy on Evaluation of Classified Personnel. 



SOMERSET COUNTY VOCATIONAL BOARD OF EDUCATION 

JOB DESCRIPTION 

                   Page 1 of 1 

CATEGORY:  NON  INSTRUCTIONAL    ADOPTED:  January 23, 1989 
    SUPPORT      Revised:   

TITLE:  ADMINISTRATIVE ASSISTANT TO SUPERINTENDENT   NON CERTIFIED 

 

QUALIFICATIONS: 

1. College or business school diploma or any equivalent combination of education, training and experience. 

2. At least five years of office and supervisory experience. 

3. Ability to communicate with people. 

4. Strong organizational skills. 

5. Knowledge and proficient use of computer software programs 

6. Knowledge of NJ Department of Education certification procedures. 

7. Such alternatives to the above qualifications as the Board may find appropriate and acceptable. 

 

REPORTS TO:  Superintendent of Schools or designee 

 

SUPERVISES:  Office personnel in Superintendent’s office, and if need occurs all office personnel.  

 

JOB GOAL:  To assist the Superintendent substantially and effectively by relieving the Superintendent of paper work and 

impedimenta so that the Superintendent may devote maximum attention to provide leadership in developing and maintaining the 

best possible educational programs and services. 

 

PERFORMANCE RESPONSIBILITIES: 

1. Prepares together with the Superintendent and the Assistant Superintendent for Business/Board Secretary, an agenda for the 

Board of Education meetings setting forth all known items of business to be considered.   

2. Prepares all letters and contracts for items in the Board Agenda necessary for the signature of the Superintendent, Board 

President and Board Secretary. Responsible for seeing that contracts are also signed and returned by appropriate parties for 

necessary action. 

3. Maintains a schedule of appointments and makes arrangements for conferences and interviews. 

4. Registers Board of Education members and administrators for various conventions, meetings and events. 

5. Initiates and maintains records on the certification of supervisory and instructional personnel (full-time, part-time, substitutes), 

and follows to be sure certification is obtained, helping applicants in any way feasible. Also keeps records so that reminders are 

sent to personnel whose certificates are about to expire, arranging for renewal. 

6. Responsible for registering alternate route and traditional route teachers with the NJDOE Provisional Teacher Program.  

Ensures all paperwork and requirements are completed and submitted within the required timelines. 

7. Responsible for the preparation and submission of the NJDOE Certificated and Non-Certificated Staff Report. 

8. Responsible for the preparation and submission of the Staff Member ID (SMID) and Staff Submission Data Records Report to 

NJ Smart. 

9. Acts as the district’s NJDOE Web User Administrator. 

10. Meets with, distributes and collects paperwork, forms, etc. to newly hired personnel, i.e. health benefits, Federal Form I9, 

W4, criminal history background check, employment contract, certification, etc. 

11. Prepares forms and letters necessary for course reimbursement and lateral moves requested by personnel for approval of the 

Superintendent and the Board of Education.  Also checks transcripts, credits and salaries for course reimbursement and lateral 

moves before presenting to the Superintendent for approval of payment. 

12. Establishes and maintains appropriate personnel records for all personnel in the school district.  

13. Allocates and supervises work of other employees of the Superintendent’s Office. 

14. Is sensitive to classified and confidential matters discussed in the Superintendent’s Office and the need for discretion. 

15. Prepares employment renewal notifications, employment contracts, etc. 

16. Attends all Board of Education Meetings and when requested Special Board Meetings. 

17. Assists the Superintendent and other staff members in compiling reports. 

18. Diplomatically and tactfully deals with matters brought to the Superintendent’s Office. 

19. Efficiently manages the day-to-day operation of the Superintendent’s Office. 

20. Sorts and delivers all mail, both interoffice and postal, to appropriate staff on the school complex. 

21. Performs such other tasks and assumes such other responsibilities as may be assigned by the Superintendent.  

 

TERMS OF EMPLOYMENT:  Twelve-month position.  Salary, calendar and benefits to be established by the Board of 

Education. 

EVALUATION:  Job performance will be evaluated annually in accordance with provisions of the Board’s policy on Evaluation 

of Administrative Personnel. 



TITLE:  BOOKKEEPER/ACCOUNTANT (PAYROLL) 

 

CATEGORY:  NON INSTRUCTIONAL SUPPORT 

 

ADOPTED: October 26, 1992, Revised: March 25, 1996 

 

NON-CERTIFIED 

 

QUALIFICATIONS: 

1. Bachelors or Associate degree.  

2. Minimum three years of experience with payroll and personnel related systems. 

3. Such alternative to the above qualifications as the Board may find appropriate and acceptable. 

 

REPORTS TO: Accountant or designee 

 

SUPERVISES: No direct supervisory responsibilities. 

 

JOB GOAL: Prepare payroll and all payroll related functions, maintain a modified accrual set of records on a GAAP 

basis; properly classify expenditures. 

 

 PERFORMANCE RESPONSIBILITIES: 

1. Prepares payroll in compliance with negotiated agreements and law. 

2. Prepares all payroll related reports for transactions related to payroll (SUI, FICA, State, Federal payroll taxes, etc.) 

3. Reconciles payroll and agency bank statements. 

4. Completes and submits quarterly State pension reports. 

5. Analyzes accounting transactions, organizes assigned work and develops sound work procedures and 

recommends improvements. 

6. Maintains payroll records and files. 

7. Monitors 403(b) and 457 Plan document in collaboration with board approved vendors. 

8 Verifies daily cafeteria money for deposit. 

9. Provides payroll analysis and other related confidential information for negotiations. 

10. Initiates bank transfers for payroll, agency and operating accounts. 

11. Updates district folders with proper payroll related forms. 

12. Maintains system to properly administer COBRA related payroll benefits and pension tiers as governed by 

Federal and State laws in coordination with Administrative Secretary to the Superintendent. 

13. Assists new and existing employees with payroll and pension matters through the State including online 

services. 

14. Ensures that all purchasing procedures (Business Registration Certificate, Affirmative Action, Pay to Play, State 

Contract, and Co-op contract) abide by state statutes and laws. 

15. Process requisitions, generates purchase orders, and submits information to vendors. 

16. Submits monthly vendor bid threshold expenditure list to the Board of Education. 

17. Performs other such tasks and assumes other such responsibilities as may be assigned by the School Business 

Administrator/immediate supervisor. 

 
TERMS OF EMPLOYMENT:  Twelve-month year. Salary, calendar and benefits to be established by the Board of 

Education. 

 

EVALUATION:  Job performance will be evaluated annually in accordance with provisions of the Board of 

Education's policy on Evaluation of Classified Personnel. 
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                        ADDENDUM #2 
PROFESSIONAL DEVELOPMENT REQUESTS 
December BOARD MEETING 
  

  
DATE(S) 

 

 
PARTICIPANTS 

 
REG. FEE 

 
EXPENSES 

 
WORKSHOP DESCRIPTION 

 
LOCATION 

1 
 

January 11, 2012 Joe Petrosino 
Diane Ziegler 

NA NA Vocational School Admission 
Policies 

Freehold, NJ 

2. 
 

January 19, 2012 Pat Pelliccia NA NA HSPA Test Coordinator 
Training 

Jamesburg, NJ 

3 January 24-24, 
2012 

Ben Pokrywa $185.00 65 miles= $20.15 OSHA Edison, NJ 

4 January 31, 2012 Ben Pokrywa $90.00 65 miles= $20.15 Federal Wage and Hour and 
Child Labor Laws 

Edison, NJ 

5 February 7-9, 2012 Ben Pokrywa $270.00 65 miles= $20.15 Designing and Implementing 
Student Training Program 

Edison, NJ 

6 
 

February 15,2012 Ben Pokrywa $90.00 65 miles= $20.15 NJ Wage and Hour Child 
Labor Laws 

Edison, NJ 

7 
 

March 6-8, 2012 Chrys Harttraft $450.00 Hotel-$525.80 
340 miles=$105.40 
Parking-$22.00/day 
M&I=$71.00/1day 

$53.25/1st&last day 

Association for Career & 
Technical Education (ACTE) 

National Policy Seminar 
And NJCCVTS Annual 

Winter Meeting  

Washington, DC 

8       

9 
 
 

      

*in workshop column indicates funding through grant monies 
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                                                                                                                           Page   1

 12/13 2:54pm                                         REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            General Fund - Fund 10 (including 16, 17 & 18)

                                                        Interim Balance Sheet

                                                For 5 Month Period Ending 11/30/2011

                                                       ======================

                                                        ASSETS AND RESOURCES

                                                       ======================

 --- A S S E T S ---

 101       Cash in bank                                                                      $858,703.99

 121       Tax levy receivable                                                             $7,421,884.00

           Accounts receivable:

 13X          Interfund                                                     $295,631.05

 141          Intergovernmental - State                                     $668,660.70

 143          Intergovernmental - Other                                       $7,816.32

                                                                                             $972,108.07

 --- R E S O U R C E S ---

 301       Estimated Revenues                                            $14,088,011.00

 302           Less Revenues                                            ($13,011,554.13)

                                                                        _______________    $1,076,456.87

                                                                                         _______________

                  Total assets and resources                                              $10,329,152.93

                                                                                         ================
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                                                                                                                           Page   2

                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            General Fund - Fund 10 (including 16, 17  & 18)

                                                        Interim Balance Sheet

                                                For 5 Month Period Ending 11/30/2011

                                                    =============================

                                                     LIABILITIES AND FUND EQUITY

                                                    =============================

 --- L I A B I L I T I E S ---

 421       Accounts Payable                                                                      $220.00

           Other current liabilities                                                       $1,037,539.00

                                                                                         _______________

                    TOTAL LIABILITIES                                                      $1,037,759.00

                                                                                         ===============

 F U N D   B A L A N C E

 _______________________

 --- A p p r o p r i a t e d ---

 753          Reserve for encumbrances - Current Year                     $6,709,674.16

              Reserved fund balance:

 760          Reserved Fund Balance                                         $161,478.00

 601          Appropriations                            $14,351,511.00

 602             Less : Expenditures     $5,233,828.34

 603                    Encumbrances     $6,709,674.16 ($11,943,502.50)

                                       _______________  ______________    $2,408,008.50

                                                                         ______________

              Total Appropriated                                          $9,279,160.66

 --- U n a p p r o p r i a t e d ---

 770          Fund Balance                                                  $212,233.27

 303          Budgeted Fund Balance                                        ($200,000.00)

                                                                        _______________

              TOTAL FUND BALANCE                                                           $9,291,393.93

              TOTAL LIABILITIES AND FUND EQUITY                                           $10,329,152.93

                                                                                         =================

 RECAPITULATION OF FUND BALANCE:                             Budgeted          Actual          Variance

                                                             ________          ______          ________

              Appropriations                            $14,351,511.00   $11,943,502.50    $2,408,008.50

              Revenues                                 ($14,088,011.00) ($13,011,554.13)  ($1,076,456.87)

                                                        ______________   ______________   ______________

                                                           $263,500.00   ($1,068,051.63)   $1,331,551.63

       Less: Adjust for prior year encumb.                 ($63,500.00)     ($63,500.00)

                                                        ______________   ______________   ______________

       Budgeted Fund Balance                               $200,000.00   ($1,131,551.63)   $1,331,551.63

                                                        ==============  ===============  ===============

 Recapitulation of Budgeted Fund Balance by Subfund

 Fund 10 (includes 10, 11, 12, and 13)                     $200,000.00   ($1,131,551.63)   $1,331,551.63

 Fund 16 (Restricted ARRA-ESF)                                   $0.00            $0.00            $0.00

 Fund 17 (Restricted ARRA-GSF)                                   $0.00            $0.00            $0.00

 Fund 18 (Restricted ED JOBS)                                    $0.00            $0.00            $0.00

                                                        ______________   ______________   ______________

 TOTAL Budgeted Fund Balance                               $200,000.00   ($1,131,551.63)   $1,331,551.63

                                                        ==============   ==============   ==============
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            GENERAL FUND - FUND 10 (including 16, 17 & 18)

                                                    INTERIM STATEMENTS COMPARING

                                               BUDGET REVENUE WITH ACTUAL TO DATE AND

                                      APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE

                                                For 5 Month Period Ending 11/30/2011

                                                              BUDGETED        ACTUAL TO       NOTE: OVER        UNREALIZED

                                                              ESTIMATED          DATE         OR (UNDER)         BALANCE

                                                              _________       _________       __________        __________

 *** REVENUES/SOURCES OF FUNDS ***

 1XXX           From Local Sources                         $12,862,206.00   $11,785,749.13                     $1,076,456.87

 3XXX           From State Sources                          $1,225,805.00    $1,225,805.00                               .00

                                                           ______________   ______________   ______________   ______________

                TOTAL REVENUE/SOURCES OF FUNDS             $14,088,011.00   $13,011,554.13                     $1,076,456.87

                                                           ==============   ==============   ==============   ==============

                                                                                                                  AVAILABLE

 *** EXPENDITURES ***                                      APPROPRIATIONS     EXPENDITURES     ENCUMBRANCES        BALANCE

                                                           ______________     ____________     ____________      ___________

 --- CURRENT EXPENSE ---

 11-1XX-100-XXX  Regular Programs  - Instruction            $1,245,173.00      $424,190.88      $700,373.61      $120,608.51

 11-230-X00-XXX  Basic Skills - Remedial Instruction           $94,000.00       $27,670.50       $63,998.26        $2,331.24

 11-240-X00-XXX  Bilingual Education - Instruction             $59,500.00       $17,836.50       $41,618.50           $45.00

 11-3XX-100-XXX  Voc. Programs - Local - Instruction        $3,474,000.00    $1,011,500.90    $1,427,350.57    $1,035,148.53

 11-401-100-XXX  School-Spon. Cocurr. Acti-Instr               $51,000.00       $20,599.85       $21,455.85        $8,944.30

 11-402-100-XXX  School-Spons. Athletics - Instruction         $53,360.00       $27,461.44       $25,485.56          $413.00

 --- UNDISTRIBUTED EXPENDITURES ---

 11-800-330-XXX  Community Services Programs-

 11-000-213-XXX  Health Services                              $168,900.00       $61,333.88       $97,948.45        $9,617.67

 11-000-218-XXX  Guidance                                     $490,000.00      $263,610.94      $224,939.86        $1,449.20

 11-000-219-XXX Child Study Teams                             $179,500.00       $75,080.96       $60,892.71       $43,526.33

 11-000-221-XXX  Improvement Of Inst./Other Support

                 Improvement of Inst. Serv.                   $364,500.00      $178,211.36      $150,852.28       $35,436.36

 11-000-222-XXX  Educational Media Serv/School Library        $215,050.00       $77,805.51      $130,366.71        $6,877.78

 11-000-223-XXX  Instructional Staff Training Services         $15,000.00       $10,060.89        $4,939.11              .00

 11-000-230-XXX  Supp. Serv.-General Administration           $497,620.00      $298,433.55      $174,292.81       $24,893.64

 11-000-240-XXX  Supp. Serv.-School Administration            $636,500.00      $278,491.25      $270,539.65       $87,469.10

 11-000-25X-XXX  Central Serv & Admin. Inform. Tech.          $665,000.00      $285,534.83      $318,772.02       $60,693.15

 11-000-261-XXX  Allowable Maint. for School Facilities       $916,400.00      $434,113.27      $422,898.11       $59,388.62

 11-000-262-XXX  Custodial Services                         $1,400,045.00      $550,890.35      $634,578.11      $214,576.54

 11-000-263-XXX  Care and Upkeep of Grounds                    $14,500.00        $9,720.50        $4,779.50              .00

 11-000-266-XXX  Security                                     $109,000.00       $44,570.94       $34,349.68       $30,079.38

 11-000-270-XXX  Student Transportation Services              $107,100.00       $26,098.60       $23,162.58       $57,838.82

 11-000-291-XXX  Allocated and Unallocated Benefits         $3,114,955.00      $912,673.08    $1,734,417.23      $467,864.69

                                                           ______________   ______________   ______________   ______________

                TOTAL GENERAL CURRENT EXPENSE

                   EXPENDITURES/USES OF FUNDS              $13,871,103.00    $5,035,889.98    $6,568,011.16    $2,267,201.86

                                                           ==============   ==============   ==============   ==============
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            GENERAL FUND - FUND 10 (including 16, 17 & 18)

                                                    INTERIM STATEMENTS COMPARING

                                               BUDGET REVENUE WITH ACTUAL TO DATE AND

                                      APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE

                                                For 5 Month Period Ending 11/30/2011

                                                                                                               AVAILABLE

 *** EXPENDITURES - cont'd ***                              APPROPRIATIONS    EXPENDITURES     ENCUMBRANCES     BALANCE

                                                            ______________    ____________     ____________    _________

 *** CAPITAL OUTLAY ***

 12-000-4XX-XXX Facilities acquisition & constr. serv.        $413,408.00      $159,937.75      $134,599.00      $118,871.25

                                                           ______________   ______________   ______________   ______________

     TOTAL CAP OUTLAY EXPEND./USES OF FUNDS                   $413,408.00      $159,937.75      $134,599.00      $118,871.25

                                                           ==============   ==============   ==============   ==============

 *** SPECIAL SCHOOLS ***

 13-422-100-XXX Summer school -instruction                     $67,000.00       $38,000.61        $7,064.00       $21,935.39

                                                           ______________   ______________   ______________   ______________

     TOTAL SPECIAL SCHOOLS EXPENDITURES/USES OF FUNDS          $67,000.00       $38,000.61        $7,064.00       $21,935.39

                                                           ==============   ==============   ==============   ==============

          TOTAL GENERAL FUND EXPENDITURES                  $14,351,511.00    $5,233,828.34    $6,709,674.16    $2,408,008.50

                                                           ==============   ==============   ==============   ==============
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            GENERAL FUND - FUND 10 (including 16, 17 & 18)

                                                        SCHEDULE OF REVENUES

                                                   ACTUAL COMPARED WITH ESTIMATED

                                                For 5 Month Period Ending 11/30/2011

                                                               ESTIMATED        ACTUAL          UNREALIZED

                                                               _________        ______          __________

 --- LOCAL SOURCES ---

 1210         Local Tax Levy                               $11,526,740.00   $11,526,740.00              .00

 1310         Tuition- From LEA's                             $805,476.00       $45,295.40      $760,180.60

 1XXX        Miscellaneous                                    $529,990.00      $213,713.73      $316,276.27

                                                           ______________   ______________   ______________

                                        TOTAL              $12,862,206.00   $11,785,749.13    $1,076,456.87

                                                           ==============   ==============   ==============

 --- STATE SOURCES ---

 3132         Categorical Special Education Aid               $266,810.00      $266,810.00              .00

 3176         Equalization                                    $603,031.00      $603,031.00              .00

 3177         Categorical Security                             $63,317.00       $63,317.00              .00

 3178         Adjustment Aid                                  $292,647.00      $292,647.00              .00

                                                           ______________   ______________   ______________

                                        TOTAL               $1,225,805.00    $1,225,805.00            $0.00

                                                           ==============   ==============   ==============

              TOTAL REVENUES/SOURCES OF FUNDS              $14,088,011.00   $13,011,554.13    $1,076,456.87

                                                          ===============  ===============  ===============
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            GENERAL FUND - FUND 10 (including 16, 17 & 18)

                                                    STATEMENT OF APPROPRIATIONS

                                            COMPARED WITH EXPENDITURES AND ENCUMBRANCES

                                                For 5 Month Period Ending 11/30/2011

                                                                                                                  Available

                                                           Appropriations     Expenditures     Encumbrances        Balance

                                                           ______________    _____________     ____________     _____________

 *** G E N E R A L   C U R R E N T   E X P E N S E ***

 --- REGULAR PROGRAMS - INSTRUCTION ---

 11-140-100-101 Salaries of Teachers                        $1,180,346.00      $383,972.93      $693,108.97      $103,264.10

 11-140-100-500 Other Purchased Services                        $5,500.00        $2,166.29           $85.00        $3,248.71

 11-140-100-610 General Supplies                               $48,327.00       $31,197.68        $6,812.28       $10,317.04

 11-140-100-640 Textbooks                                       $7,000.00        $6,632.64          $367.36              .00

 11-140-100-800 Other Objects                                   $2,000.00          $221.34              .00        $1,778.66

 --- Regular programs - Home Instruction ---

 11-150-100-101 Salaries of Teachers                            $2,000.00            $0.00            $0.00        $2,000.00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL               $1,245,173.00      $424,190.88      $700,373.61      $120,608.51

 --- Basic skills/remedial-Instruction ---

 11-230-100-101 Salaries of Teachers                           $90,000.00       $26,980.50       $62,954.50           $65.00

 11-230-100-610 General Supplies                                $4,000.00          $690.00        $1,043.76        $2,266.24

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                  $94,000.00       $27,670.50       $63,998.26        $2,331.24

 --- Bilingual education-Instruction ---

 11-240-100-101 Salaries of Teachers                           $59,500.00       $17,836.50       $41,618.50           $45.00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                  $59,500.00       $17,836.50       $41,618.50           $45.00

 --- Regular Vocational Programs - Instruction ---

 11-310-100-101 Salaries of Teachers                        $2,691,000.00      $769,086.41    $1,211,246.04      $710,667.55

 11-310-100-320 Purchased Prof.-Ed. Services                  $200,000.00              .00              .00      $200,000.00

 11-310-100-500 Other Purchased Services                       $21,000.00       $12,545.79          $308.57        $8,145.64

 11-310-100-610 General Supplies                              $275,000.00      $122,316.85       $67,899.14       $84,784.01

 11-310-100-640 Textbooks                                       $9,000.00        $7,920.00        $1,080.00              .00

 11-310-100-800 Other Objects                                   $7,000.00          $723.64          $613.34        $5,663.02

                                                           ______________   ______________   ______________   ______________

                                        Total               $3,203,000.00      $912,592.69    $1,281,147.09    $1,009,260.22

 --- Special Vocational Programs - Instruction ---

 11-320-100-101 Salaries of Teachers                          $217,000.00       $64,783.50      $142,216.50       $10,000.00

 11-320-100-500 Other Purchased Services                        $2,000.00          $335.00              .00        $1,665.00

 11-320-100-610 General Supplies                               $45,000.00       $26,789.71        $3,986.98       $14,223.31

 11-320-100-640 Textbooks                                       $7,000.00        $7,000.00              .00              .00

                                                           ______________   ______________   ______________   ______________

                                        Total                 $271,000.00       $98,908.21      $146,203.48       $25,888.31
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            GENERAL FUND - FUND 10 (including 16, 17 & 18)

                                                    STATEMENT OF APPROPRIATIONS

                                            COMPARED WITH EXPENDITURES AND ENCUMBRANCES

                                                For 5 Month Period Ending 11/30/2011

                                                                                                                  Available

                                                           Appropriations     Expenditures     Encumbrances        Balance

                                                           ______________    _____________     ____________     _____________

 --- School spons.cocurricular activities-Instruction ---

 11-401-100-100 Salaries                                       $38,000.00       $17,390.40       $20,609.60              .00

 11-401-100-600 Supplies and Materials                         $13,000.00        $3,209.45          $846.25        $8,944.30

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                  $51,000.00       $20,599.85       $21,455.85        $8,944.30

 --- School sponsored athletics-Instruct. ---

 11-402-100-100 Salaries                                       $38,000.00       $16,129.33       $21,870.67              .00

 11-402-100-500 Purchased Services                             $10,000.00        $8,887.00          $700.00          $413.00

 11-402-100-600 Supplies and Materials                          $5,360.00        $2,445.11        $2,914.89              .00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                  $53,360.00       $27,461.44       $25,485.56          $413.00

 --- UNDISTRIBUTED EXPENDITURES ---

 __________________________________

 --- Health services ---

 11-000-213-100 Salaries                                      $148,000.00       $54,218.00       $91,451.40        $2,330.60

 11-000-213-300 Purchased Prof. & Tech. Svc.                   $14,500.00        $6,832.61        $2,746.88        $4,920.51

 11-000-213-600 Supplies and Materials                          $6,000.00          $283.27        $3,750.17        $1,966.56

 11-000-213-800 Other Objects                                     $400.00              .00              .00          $400.00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $168,900.00       $61,333.88       $97,948.45        $9,617.67

 --- Guidance ---

 11-000-218-104 Salaries Other Prof. Staff                    $389,000.00      $222,131.44      $166,868.56              .00

 11-000-218-105 Sal Secr. & Clerical Asst.                    $100,000.00       $41,479.50       $58,071.30          $449.20

 11-000-218-600 Supplies and Materials                          $1,000.00              .00              .00        $1,000.00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $490,000.00      $263,610.94      $224,939.86        $1,449.20

 --- Child Study Teams ---

 11-000-219-104 Salaries Other Prof. Staff                     $75,000.00       $29,309.82        $7,620.18       $38,070.00

 11-000-219-105 Sal Secr. & Clerical Asst.                     $93,000.00       $37,652.00       $52,712.80        $2,635.20

 11-000-219-390 Other Purch. Prof. & Tech Svc.                  $5,000.00        $3,330.00          $190.00        $1,480.00

 11-000-219-500 Other Purchased Services                        $1,000.00        $1,000.00              .00              .00

 11-000-219-600 Supplies and Materials                          $2,000.00        $1,718.89          $115.73          $165.38

 11-000-219-800 Other Objects                                   $3,500.00        $2,070.25          $254.00        $1,175.75

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $179,500.00       $75,080.96       $60,892.71       $43,526.33
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            GENERAL FUND - FUND 10 (including 16, 17 & 18)

                                                    STATEMENT OF APPROPRIATIONS

                                            COMPARED WITH EXPENDITURES AND ENCUMBRANCES

                                                For 5 Month Period Ending 11/30/2011

                                                                                                                  Available

                                                           Appropriations     Expenditures     Encumbrances        Balance

                                                           ______________    _____________     ____________     _____________

 --- Improvement of instr.serv/other supp serv-inst staff ---

 11-000-221-102 Salaries Superv. of Instr.                    $164,000.00       $85,694.71       $44,987.88       $33,317.41

 11-000-221-104 Salaries Other Prof. Staff                    $152,000.00       $66,562.40       $85,437.60              .00

 11-000-221-105 Sal Secr. & Clerical Asst.                     $38,000.00       $20,304.55       $17,695.45              .00

 11-000-221-500 Other Purchased Services                        $5,000.00        $2,968.65        $2,031.35              .00

 11-000-221-600 Supplies and Materials                          $2,500.00        $2,482.05              .00           $17.95

 11-000-221-800 Other Objects                                   $3,000.00          $199.00          $700.00        $2,101.00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $364,500.00      $178,211.36      $150,852.28       $35,436.36

 --- Educational media serv./sch.library ---

 11-000-222-100 Salaries                                      $101,050.00       $29,820.00       $69,580.00        $1,650.00

 11-000-222-177 Salaries of Technology Coordinators            $85,000.00       $33,958.30       $47,541.62        $3,500.08

 11-000-222-500 Other Purchased Services                        $4,000.00        $3,999.09              .00            $0.91

 11-000-222-600 Supplies and Materials                         $21,000.00        $7,728.12       $13,210.09           $61.79

 11-000-222-800 Other Objects                                   $4,000.00        $2,300.00           $35.00        $1,665.00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $215,050.00       $77,805.51      $130,366.71        $6,877.78

 --- Instructional Staff Training Services ---

 11-000-223-500 Other Purchased Services                       $13,000.00        $8,060.89        $4,939.11              .00

 11-000-223-600 Supplies and Materials                          $2,000.00        $2,000.00              .00              .00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                  $15,000.00       $10,060.89        $4,939.11            $0.00

 --- Support services-general administration ---

 11-000-230-100 Salaries                                      $255,000.00      $194,087.32       $60,912.60            $0.08

 11-000-230-331 Legal Services                                 $75,000.00       $23,713.72       $35,067.10       $16,219.18

 11-000-230-332 Audit Fees                                     $33,500.00              .00       $33,500.00              .00

 11-000-230-339 Other Purchased Prof. Svc.                      $3,000.00        $2,750.00              .00          $250.00

 11-000-230-530 Communications/Telephone                       $75,000.00       $38,036.52       $34,823.05        $2,140.43

 11-000-230-590 Other Purchased Services                        $3,000.00        $3,000.00            $0.00            $0.00

 11-000-230-61X General Supplies                               $11,000.00        $8,449.82        $2,550.18              .00

 11-000-230-630 BOE In-House Training/Meeting Supplies          $3,500.00        $2,971.84          $501.97           $26.19

 11-000-230-890 Misc. Expenditures                             $31,000.00       $18,674.58        $6,937.91        $5,387.51

 11-000-230-895 BOE Membership Dues and Fees                    $7,620.00        $6,749.75              .00          $870.25

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $497,620.00      $298,433.55      $174,292.81       $24,893.64

 --- Support services-school administration ---

 11-000-240-103 Salaries Princ./Asst. Princ.                  $460,000.00      $197,504.94      $201,464.62       $61,030.44
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            GENERAL FUND - FUND 10 (including 16, 17 & 18)

                                                    STATEMENT OF APPROPRIATIONS

                                            COMPARED WITH EXPENDITURES AND ENCUMBRANCES

                                                For 5 Month Period Ending 11/30/2011

                                                                                                                  Available

                                                           Appropriations     Expenditures     Encumbrances        Balance

                                                           ______________    _____________     ____________     _____________

 11-000-240-105 Sal Secr. & Clerical Asst.                    $129,000.00       $63,297.09       $65,702.91              .00

 11-000-240-11X Other Salaries                                 $20,000.00          $942.52              .00       $19,057.48

 11-000-240-500 Other Purchased Services                       $16,500.00       $12,842.11        $1,111.23        $2,546.66

 11-000-240-600 Supplies and Materials                          $8,000.00        $2,891.89          $544.99        $4,563.12

 11-000-240-800 Other Objects                                   $3,000.00        $1,012.70        $1,715.90          $271.40

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $636,500.00      $278,491.25      $270,539.65       $87,469.10

 --- Central Services ---

 11-000-251-100 Salaries                                      $390,000.00      $153,440.90      $214,828.46       $21,730.64

 11-000-251-330 Purchased Prof. Srvs.                          $28,000.00       $10,641.80        $7,974.20        $9,384.00

 11-000-251-340 Purchased Technical Srvs.                      $16,000.00        $1,100.00        $2,775.00       $12,125.00

 11-000-251-600 Supplies and Materials                          $7,000.00        $7,000.00              .00              .00

 11-000-251-890 Other Objects                                   $6,000.00        $1,674.63              .00        $4,325.37

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $447,000.00      $173,857.33      $225,577.66       $47,565.01

 --- Admin. Info. Technology ---

 11-000-252-100 Salaries                                      $171,000.00       $79,619.38       $91,380.62              .00

 11-000-252-500 Other Pur Serv. (400-500 seriess )             $31,000.00       $26,949.86           $44.02        $4,006.12

 11-000-252-600 Supplies and Materials                         $16,000.00        $5,108.26        $1,769.72        $9,122.02

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $218,000.00      $111,677.50       $93,194.36       $13,128.14

 --- Allowable Maint.for School Facilities ---

 11-000-261-100 Salaries                                      $565,000.00      $244,651.71      $320,348.29              .00

 11-000-261-420 Cleaning, Repair & Maint. Svc.                $315,400.00      $172,805.56       $96,687.53       $45,906.91

 11-000-261-610 General Supplies                               $26,000.00       $16,292.33        $2,636.43        $7,071.24

 11-000-261-800 Other Objects                                  $10,000.00          $363.67        $3,225.86        $6,410.47

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $916,400.00      $434,113.27      $422,898.11       $59,388.62

 11-000-262-420 Cleaning, Repair & Maint. Svc.                $332,545.00      $138,333.35      $194,188.04           $23.61

 11-000-262-490 Other Purchased Property Svc.                  $67,000.00       $43,525.86       $15,203.14        $8,271.00

 11-000-262-520 Insurance                                     $207,500.00      $103,990.00       $73,597.50       $29,912.50

 11-000-262-621 Energy (Natural Gas)                          $170,000.00        $6,353.32      $101,227.25       $62,419.43

 11-000-262-622 Energy (Electricity)                          $623,000.00      $258,687.82      $250,362.18      $113,950.00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL               $1,400,045.00      $550,890.35      $634,578.11      $214,576.54

 --- Care and Upkeep of Grounds ---

 11-000-263-420 Cleaning, Repair, & Maintenance Serv.          $14,500.00        $9,720.50        $4,779.50              .00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                  $14,500.00        $9,720.50        $4,779.50            $0.00
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            GENERAL FUND - FUND 10 (including 16, 17 & 18)

                                                    STATEMENT OF APPROPRIATIONS

                                            COMPARED WITH EXPENDITURES AND ENCUMBRANCES

                                                For 5 Month Period Ending 11/30/2011

                                                                                                                  Available

                                                           Appropriations     Expenditures     Encumbrances        Balance

                                                           ______________    _____________     ____________     _____________

 --- Security ---

 11-000-266-100 Salaries                                      $109,000.00       $44,570.94       $34,349.68       $30,079.38

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $109,000.00       $44,570.94       $34,349.68       $30,079.38

 --- Student transportation services ---

 11-000-270-162 Sal.pupil trans(Other than Bet Home & Sch)     $35,000.00       $12,387.42       $22,612.58              .00

 11-000-270-420 Cleaning, Repair & Maint. Svc.                  $3,000.00              .00              .00        $3,000.00

 11-000-270-512 Contr Svc(other btw home & sch)-vendors        $19,000.00        $5,435.00          $550.00       $13,015.00

 11-000-270-514 Contract Svc (spec.ed.)-vendors                 $3,000.00              .00              .00        $3,000.00

 11-000-270-517 Contract Svc (reg std) - ESCs                  $29,600.00          $402.50              .00       $29,197.50

 11-000-270-593 Misc. Purchased Svc.- Transp.                  $12,500.00        $6,250.00              .00        $6,250.00

 11-000-270-610 General Supplies                                $2,000.00        $1,623.68              .00          $376.32

 11-000-270-800 Misc. Expenditures                              $3,000.00              .00              .00        $3,000.00

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                 $107,100.00       $26,098.60       $23,162.58       $57,838.82

 --- Benefits ---

 11-XXX-XXX-220 Social Security Contributions                 $190,000.00       $80,170.21      $106,846.62        $2,983.17

 11-XXX-XXX-241 Other Retirement Contrb. - PERS               $417,455.00              .00      $417,455.00              .00

 11-XXX-XXX-250 Unemployment Compensation                      $61,500.00        $2,366.95       $51,426.51        $7,706.54

 11-XXX-XXX-260 Workman's Compensation                        $178,000.00       $68,536.50      $109,463.50              .00

 11-XXX-XXX-270 Health Benefits                             $2,098,000.00      $731,987.58    $1,049,225.60      $316,786.82

 11-XXX-XXX-280 Tuition Reimbursement                          $30,000.00       $24,000.92              .00        $5,999.08

 11-XXX-XXX-290 Other Employee Benefits                       $140,000.00        $5,610.92              .00      $134,389.08

                                                           ______________   ______________   ______________   ______________

                                        TOTAL               $3,114,955.00      $912,673.08    $1,734,417.23      $467,864.69

              Total Undistributed expenditures              $8,894,070.00    $3,506,629.91    $4,287,728.81    $1,099,711.28

              *** TOTAL CURRENT EXPENSE EXPENDITURES ***   $13,871,103.00    $5,035,889.98    $6,568,011.16    $2,267,201.86

 *** TOTAL CURRENT EXPENSE EXPENDITURES & TRANSFERS ***    $13,871,103.00    $5,035,889.98    $6,568,011.16    $2,267,201.86

                                                           ==============   ==============   ==============   ==============
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                            GENERAL FUND - FUND 10 (including 16, 17 & 18)

                                                    STATEMENT OF APPROPRIATIONS

                                            COMPARED WITH EXPENDITURES AND ENCUMBRANCES

                                                For 5 Month Period Ending 11/30/2011

                                                                                                                  Available

                                                           Appropriations     Expenditures     Encumbrances        Balance

                                                           ______________    _____________     ____________     _____________

   *** C A P I T A L   O U T L A Y ***

 --- Facilities acquisition and construction services ---

 12-000-400-334 Architectural/Engineering Services             $35,000.00       $34,720.75              .00          $279.25

 12-000-400-450 Construction services                         $378,408.00      $125,217.00      $134,599.00      $118,592.00

     Facilits. Acqstn. Const. Sevr.  -- TOTAL --              $413,408.00      $159,937.75      $134,599.00      $118,871.25

                                                           ______________   ______________   ______________   _____________

                                        TOTAL                 $413,408.00      $159,937.75      $134,599.00      $118,871.25

                TOTAL CAPITAL OUTLAY EXPENDITURES             $413,408.00      $159,937.75      $134,599.00      $118,871.25

 *** S P E C I A L    S C H O O L S ***

 --- Summer school - Instruction ---

 13-422-100-101 Salaries of Teachers                           $62,000.00       $35,909.00        $7,064.00       $19,027.00

 13-422-100-610 General supplies                                $5,000.00        $2,091.61              .00        $2,908.39

                                                           ______________   ______________   ______________   ______________

                                        TOTAL                   $5,000.00        $2,091.61            $0.00        $2,908.39

                TOTAL SUMMER SCHOOL                            $67,000.00       $38,000.61        $7,064.00       $21,935.39

          TOTAL SPECIAL SCHOOLS EXPENDITURES                   $67,000.00       $38,000.61        $7,064.00       $21,935.39

 *** EDUCATION STABILIZATION FUND **

 *** GOVERNMENT SERVICES FUND **

 *** EDUCATION JOBS FUND **

 TOTAL GENERAL FUND EXPENDITURES                           $14,351,511.00    $5,233,828.34    $6,709,674.16    $2,408,008.50



                                              REPORT OF THE SECRETARY CERTIFICATION PAGE

                                                      TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                                For 5 Month Period Ending 11/30/2011

 I, __________________________________________, Board Secretary/Business Administrator

 certify that no line item account has encumbrances and expenditures,

 which in total exceed the line item appropriation  in violation of N.J.A.C. 6A:23A-16.10(c)3.

          __________________________________________________                    ______________

          Board Secretary/Business Administrator                                      Date



 Accounts that are not included in Details of the REPORT OF THE SECRETARY

  ACCOUNT NUMBER                     DESCRIPTION           APPROPRIATION        EXPENDITURE      ENCUMBERANCES  AVAILABLE BALANCE

  11-000-262-620                     ENERGY-GAS/ELECTRIC-  $        0.00      $        0.00      $        0.00      $        0.00

  -------------------------------------------------------------------------------------------------------------------------------
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 12/13 2:54pm                                         REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                                   Special Revenue Fund - Fund 20

                                                        Interim Balance Sheet

                                                 For 5 Month Period Ending 11/30/11

                                                       ======================

                                                        ASSETS AND RESOURCES

                                                       ======================

 --- A S S E T S ---

 101       Cash in bank                                                                      $261,034.62

           Accounts receivable:

 141          Intergovernmental - State                                    ($270,343.43)

 142          Intergovernmental - Federal                                   $275,678.00

                                                                        _______________

                                                                                               $5,334.57

              Other Current Assets                                                            ($1,811.72)

 --- R E S O U R C E S ---

 301       Estimated Revenues                                               $931,258.00

 302            Less Revenues                                              ($300,726.75)

                                                                        _______________      $630,531.25

                                                                                         _______________

                  Total assets and resources                                                 $895,088.72

                                                                                         ================
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                                   Special Revenue Fund - Fund 20

                                                        Interim Balance Sheet

                                                 For 5 Month Period Ending 11/30/11

                                                    =============================

                                                     LIABILITIES AND FUND EQUITY

                                                    =============================

 --- L I A B I L I T I E S ---

 411       Intergovernmental accounts payable - State                                         ($1,342.00)

 481       Deferred revenues                                                                     $124.50

           Other current liabilities                                                         $293,082.30

                                                                                         _______________

                    TOTAL LIABILITIES                                                        $291,864.80

                                                                                         ===============

 F U N D   B A L A N C E

 _______________________

 --- A p p r o p r i a t e d ---

 753          Reserve for encumbrances - Current Year                       $406,404.48

 601          Appropriations                               $931,258.00

 602             Less: Expenditures        $328,034.08

 603                   Encumbrances        $406,404.48    ($734,438.56)

                                       _______________  ______________      $196,819.44

                                                                         ______________

              TOTAL FUND BALANCE                                                             $603,223.92

              TOTAL LIABILITIES AND FUND EQUITY                                              $895,088.72

                                                                                         =================
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                                   Special Revenue Fund - Fund 20

                                                    INTERIM STATEMENTS COMPARING

                                               BUDGET REVENUE WITH ACTUAL TO DATE AND

                                     APPROPRIATIONS WITH EXPENDITURES AND ENCUMBRANCES TO DATE

                                                 For 5 Month Period Ending 11/30/11

                                                              BUDGETED        ACTUAL TO       NOTE: OVER        UNREALIZED

                                                              ESTIMATED          DATE         OR (UNDER)         BALANCE

                                                              _________       _________       __________        __________

 *** REVENUES/SOURCES OF FUNDS ***

 1XXX           From Local Sources                            $189,830.00      $127,488.75                        $62,341.25

 3XXX           From State Sources                            $346,477.00      $173,238.00                       $173,239.00

 4XXX           From Federal Sources                          $394,951.00              .00                       $394,951.00

                                                           ______________   ______________   ______________   ______________

                TOTAL REVENUE/SOURCES OF FUNDS                $931,258.00      $300,726.75                       $630,531.25

                                                           ==============   ==============   ==============   ==============

                                                                                                                  AVAILABLE

 *** EXPENDITURES ***                                      APPROPRIATIONS     EXPENDITURES     ENCUMBRANCES        BALANCE

                                                           ______________     ____________     ____________      ___________

 LOCAL PROJECTS:                                              $189,830.00       $91,231.47       $14,417.47       $84,181.06

 STATE PROJECTS:

   Other special projects                                     $346,477.00      $124,824.81      $169,749.74       $51,902.45

                                                           ______________   ______________   ______________   ______________

                    TOTAL STATE PROJECTS                      $346,477.00      $124,824.81      $169,749.74       $51,902.45

 FEDERAL PROJECTS:

   NCLB Title I                                                $44,057.00       $10,399.40          $818.98       $32,838.62

   NCLB Title II - Part A/D                                    $10,812.00        $1,914.92        $1,612.12        $7,284.96

   I.D.E.A. Part B (Handicapped)                               $85,000.00       $30,278.80       $42,390.32       $12,330.88

   Vocational Education                                       $255,082.00       $69,384.68      $177,415.85        $8,281.47

                                                           ______________   ______________   ______________   ______________

                    TOTAL FEDERAL PROJECTS                    $394,951.00      $111,977.80      $222,237.27       $60,735.93

                    *** TOTAL EXPENDITURES ***                $931,258.00      $328,034.08      $406,404.48      $196,819.44

                                                           ==============   ==============   ==============   ==============
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                                                      REPORT OF THE SECRETARY

                                                     TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                                   Special Revenue Fund - Fund 20

                                    STATEMENT OF APPROPRIATIONS - RESTRICTED STATE ENTITLEMENTS

                                            COMPARED WITH EXPENDITURES AND ENCUMBRANCES

                                                 For 5 Month Period Ending 11/30/11



                                              REPORT OF THE SECRETARY CERTIFICATION PAGE

                                                      TO THE BOARD OF EDUCATION

                                               Somerset County Vocational Board of Ed.

                                                 For 5 Month Period Ending 11/30/11

 I, __________________________________________, Board Secretary/Business Administrator

 certify that no line item account has encumbrances and expenditures,

 which in total exceed the line item appropriation  in violation of N.J.A.C. 6A:23A-16.10(c)3.

          __________________________________________________                    ______________

          Board Secretary/Business Administrator                                      Date



 All Accounts in the Expense Account File appear to be included in the details of THE REPORT OF THE  SECRETARY

 -------------------------------------------------------------------------------------------------------------



Report of the Treasurer

to the Board of Education

District of Somerset County Voctaional

All Funds

For Month Ended:  November 30, 2011

CASH REPORT

FUNDS (1) (2) (3) (4)

Governmental Funds Adjusted Beginning Balance Deposits Disbursements Ending Balance

General Fund (10) $757,762.52 $1,278,633.74 -$1,177,692.27 $858,703.99

ARRA-ESF Fund (16) $0.00 $0.00 $0.00 $0.00

ARRA-GSF Fund (17) $0.00 $0.00 $0.00 $0.00

Fund (18) -$0.01 $0.00 $0.00 -$0.01

Special Revenue Fund (20) $268,528.30 $42,593.00 -$50,086.68 $261,034.62

Capital Project Fund (30) $59,227.09 $100,219.66 -$108,836.03 $50,610.72

Debt Services Fund (40) $0.00 $0.00 $0.00 $0.00

Enterprise Fund (61) $78,813.49 $0.00 $0.00 $78,813.49

Total Governmental Funds $1,164,331.39 $1,421,446.40 -$1,336,614.98 $1,249,162.81

Summer Savings $17,725.32 $8,829.70 $0.00 $26,555.02

Enterprise Fund (60) Cafeteria $52,937.14 $14,013.63 -$11,538.80 $55,411.97

Payroll Fund (70) $0.00 $479,421.87 -$479,421.87 $0.00

Agency Fund (90) $0.00 $299,591.20 -$299,591.20 $0.00

Total Trust & Agency $70,662.46 $801,856.40 -$790,551.87 $81,966.99

Grand Total for all Funds $1,234,993.85 $2,223,302.80 -$2,127,166.85 $1,331,129.80

$1,331,129.80

Prepared and submitted by:

12/9/2011

Michelle Fresco, Treasurer of School Moneys Date

dwallace
Text Box
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